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1. OBILIME ITOJIOKEHUA
1.1. OcHoBHas oOpa3oBaTelbHAsE TMporpaMMa CpeaHero MPo(ecCHOHATEHOTO
obpazoBanusi mno cnenuanbHoctd  46.02.01 JlokymMeHTanMOHHOEe oOecneyeHHe
ynpasjeHnus u apxuBoBeaenue, peanuzyemas ['ATIOY CO «HTCK» npezacrasinser co0oit
CHUCTEMY JOKYMEHTOB, pa3pabOTaHHYI0O M YTBEP)KICHHYIO METOJAUYECKUM COBETOM
y4eOHOro 3aBe/IeHUsl C Y4YeTOM TpeOoBaHMIl pbhIHKa Tpyda Ha ocHoBe denepanbHOro
rOCyIapCTBEHHOIO 00pa30BaTENbHOTO CTaHAApTa MO COOTBETCTBYIOIIEMY HaIpPaBIICHUIO
HOJATOTOBKU cpeaHero npogeccruoHanbHoro oopaszopanus (PI'OC CIIO), yTBepKaeHHOTO
npukazoM MunuctepcTBa obpazoBanus u Hayku Poccuiickoit ®enepamuu ot 11.08.2014 N
975, a Takke ¢ yueToOM PEKOMEHI0BAaHHOW MTPUMEPHON 00pa30BaTeIbHON POTPAMMBI.
OOIl pernameHTHpyeT LEIH, OXUIAEMble pE3yJbTaThl, COAEpPKAHHUE, YCIOBUS U
TEXHOJIOTMHM peanu3anus o0pa3oBaTEIbHOIO NPOLECcca, OLEHKY KadecTBa MOATOTOBKU
BBIIIYCKHMKA 110 JAHHOMY HaIlpaBJICHUIO MOATOTOBKHU M BKJIIOYAET B ceOsl: y4eOHBIN IJiaH,
paboure mporpaMMbl y4eOHBIX KYypCOB, IMpPEIMETOB, JUCLMIUIMH (MOAYJIEW) M Jpyrue
MaTrepuabl, 00ECIEYNBAIOIINE KaYECTBO MOATOTOBKH 00YyYarOIIUXCs, a TAKKEe MPOrpaMMbl
yuyeOHON U MPOU3BOACTBEHHON NPAKTUKH, KAJIEHJAPHbIN y4eOHBIN rpaguK 1 METOIUYECKHUE
Marepuanbl, OOECIEeUMBAIOIINE peaJu3alhi0  COOTBETCTBYIOIIEH  00pa3oBaTENIbHOM
TEXHOJIOTHH.

1.2. HopmaTtuBHble NOKyMeHTH aAns pazpaborku OOIl CIIO mo
CHEIUAJIbHOCTH 46.02.01 JloKkyMeHTaAllMOHHOE o0ecreueHmne
yIpaBJ/ieHUs U APXHBOBeleHHE

HopmatuBayro mpaBoByro 6a3y pazpadborku OOIl mo cnermmansHoctd 46.02.01

IlOKyMeHTaIII/IOHHOG ob0ecneueHmne YHpaBJ€HUA U apXUBOBEICHUEC COCTABJIAIOT:

1. ®denepanbhble 3akoHbI Poccuiickoit deneparuun: «O6 odbpazoBanum» (N 273-D3
ot 29 nexabps 2012 );

2. @epepanbHBI TOCYAapCTBEHHBIM oOpa3oBarenbHbii cTangapt (PI'OC) mo
HAIIPaBJICHUIO TOJATOTOBKH MO crenraibHOCTH 46.02.01 JlokymeHTanMOHHOE
olecrevyeHue ynpaBJieHUs] U apXMBOBeJeHHe CPEIHEro NpodecCHOHATBLHOTO
oOpa3oBaHusl, YTBEPKIACHHBIA MPUKa30M MHHHUCTEpCTBA O00pa30BaHUS U HAYKU
Poccuiickoit @enepanuu 0111.08.2014 N 975;

3. TunoBoe monoxkeHne 00  0OOpa3oBaTEIBLHOM  YUPEKIACHUH  CPETHETO

npodeccroHanbHOTO 00pa3oBaHusl (KOJJIEAXKA), YTBEPKACHHOE TOCTAHOBIIEHUEM



IIpaButensctBa Poccuiickoit ®enepanuu ot 18 utons 2008 r Ne 543 (nmanmee —
THITOBOE MOI0KEHUE O KOJUICIIKE).

1.3. OOmas xapakTepuUCTHUKA OCHOBHOW o00Opa3oBaTeJNbHOM
nporpaMMbl cpeaHero npodhecCHOHAJbHOTO O0Opa3oBaHUI
no cnenuanbHocTu 46.02.01 JlokyMeHTAaUMOHHOe o0ecledyeHmne
ynpasiaeHuss u apxusBoBegeHue. Cpok ocBoenuss OOII CIIO mno

crenrasibHOCTH 46.02.01 lokyMeHTAIMOHHOE o0eciiedeHne YnpaBJjaeHusl u
apXuBOBe/IeHUE

HopmatuBHble CpOKHM OCBOGHHSI OCHOBHOM MPOGECCHOHANBHONW 00pa3oBaTeIbHON
MIPOTPaMMBbI  CPEIHETO TpodecCHOHaTBHOTO 00pa3oBaHMs 0a30BOM TOATOTOBKK TIPU OYHOU

(bOpMG ITOJIYUCHUA o6pa3033HH51 U IIpUCBanBacMasl KBaJII/I(i)I/IKaHI/ISI IIPHUBOJATCA B Ta6J'II/IHe 1.

Ta0mmia 1

Haumenosanue HopMmaTuBHbIii cpok ocBoenuns OITOIT
Oo0pa3oBartenbHas 0a3a

KBAITH(GUKANNH 06230BOH | CIIO Ga30B0ii IOArOTOBKH NPH 0HOI

npuemMa

IIOATOTOBKH (dopme nosryyeHusi 06pa3oBaHus

Ha 0a3e cpenHero (IOJIHOTO) CrenuanucT 110
1 rox 10 mecsres

0011ero 06pa3oBaHus JIOKYMEHTALOHHOMY A I

00eCIIeYeHHIO
Ha 0a3e OCHOBHOI'O OOIIEro

1
06pa3oBaHus yHupaBsjIcHHA, 2 rona 10 mecsiien
APXUBUCT

Tpynoemkocts OITOIT Ha 6a3e cpenHero (MoJHOro) 0011ero 00pa3oBaHuUs

OOyuenue 1o y4eOHbIM [UKIIaM 63 He.
VYyebHas npakTuka

6 Hen.
[TpousBoacTBEHHAs pakTUKa (110 NPOQUITIO CIIEHUATEHOCTH)
[TpousBoACTBEHHAs TpaKTUKa (MIPEAAUTLIIOMHAS ) 4 nen.
[IpomexyTouHas arrecTanus 3 Hen.
["ocynapcTBeHHast (MTOroBasi) aTTecTalus 6 Hen.
KanukynsipHoe Bpems 13 Hen.
UTOTO 95 nen.

1

OOpazoBaTenbHbIe YUYPEHKACHUS, OCYIIECTBIIAIONUE ITOATOTOBKY CIEIHAIMCTOB Ha 0a3e OCHOBHOTO OOIIEro
o0Opa3oBaHus, peann3yloT (eAcpalbHBI TOCYyNapCTBEHHBIM 00pa30BaTENbHBIN CTAaHAAPT CPEIHEro (IOJHOTO)
00111er0 00pa3oBaHMs ¢ yUETOM PO MMOIydaeMOoro mpoheCCHOHAIBHOTO 00pa30BaHuUs



1.4.

TpeGoBaHus K aOUTYpPUEHTY

Jluma, moctynaromnye Ha 00y4eHHe, JOJDKHBI UIMETh IOKYMEHT O TOJyYeHUH:
aTTecTar 0 CpeaHeM (T0JIHOM) 00111eM 00pa30BaHuUU;

JUTIOM O Ha4aJIbHOM MPOQECCHOHATHPHOM 00pa30BaHUM C YKa3aHHEM O TIOTyYEeHHOM
YpOBHE 00111eT0 00pa30BaHUs M OIEHKaMH MO AUCIUIUTMHAM ba3zucHoro ydeGHOTO
TuTaHa o01e00pa30BaTEIbHBIX YUPEKICHUML;

JIOKyMEHT 00 00pa3oBaHuM 00Jiee BHICOKOTO YPOBHS.



2. XAPAKTEPUCTUKA ITPOPECCUOHAJIBHEN JEATEJILHOCTU
BBIITYCKHUKA OOII 1O CIIELIUAJIBHOCTH 46.02.01 « IOKYMEHTALHLMOHHOE
OBECIIEYEHME YIIPABJIEHUSA U APXUBOBEJIEHUE»

2.1. XapakTepucTHUKa npodpeccuoHadbHOM NEeATENbHOCTH

BHINYCKHUKOB
2.1.1. OOnactp npodpeccuoHalbHOU NEATEIbHOCTHU BHIMYyCKHHUKA

Oo6nacTh mpodecCHOHATBHON AEITETbHOCTH BBITYCKHUKOB:

HeSITeIbHOCTh B CEKpeTapuarax, CIyK0ax JIOKyMEHTAIlMOHHOTO oOecleyeHus,
KaJpOBBIX CIy)K0aX W apXuMBax TOCYJApPCTBEHHBIX OPTraHOB WM YYPEXKJACHHUU, B OpraHax
MECTHOTO  CaMOYIIpaBJCHMS,  HErOCyJapCTBEHHBIX  OpraHu3anusax  Bcex  (opm

COOCTBEHHOCTHU, OOIIECTBEHHBIX OPTaHU3AIUAX (YUPEIKICHUSX ).

2.1.2. O6bexTh nNpohecCUOHAIbHOU NEATEIBHOCTHU BHIMYCKHUKA

— JIOKYMEHTBI, CO3/IaHHbIE JTFOOBIM CIIOCOOOM JOKYMEHTHPOBAHUS,
— CHCTEMBbI JJOKYMEHTAI[MOHHOTO 00EeCTICUEHUs YIIPABIICHHUS;

— CHCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTa;

— apXUBHBIE JOKYMEHTHI;

— TIEPBUYHBIE TPY/IOBbIE KOJIJIEKTUBBI.
2.1.3. Buasl npodeccuoHalbHOU NESATEIbHOCTH BHIMYCKHUKA

— OpraHu3aius JOKYMEHTAI[MOHHOTO 0OecriedeH sl ypaBieHusl U (PyHKIIMOHUPOBAHUS
OpraHu3allNy;

— OpraHu3alys apXvBHOH M CIPAaBOYHO-MH(POPMAIIMOHHOM pabOThl MO JOKYMEHTaM
OpraHu3alNy;

— BBINIOJIHEHHE PabOT MO OJHON WJIM HECKOJBKUM MpodeccusiM pabounx, A0HKHOCTAM

CITyXaIIuX.



2.2. TpeboBaHus K pe3yJbTatam OCBOCHUS OCHOBHOM

npodpeccuoHanbHOW 00pa3o0BATEIBLHON MPOTPAMMBI

Crenramuct no T0KyMEHTalHOHHOMY OO€CIIEUEHUIO YIIPABIEHUS, ApXUBHCT.

Tadomura 3. O01mmMe KOMIIETEHIIUA

Kon Haumenosanue oOmux KOMIIETEHIIUI

OK 1 [ToHuMaTh CYIIHOCTD U COLMANIbHYIO 3HAYUMOCTh CBOEH Oyayiiel mpodeccun,

IIPOSIBJIATH K HEW YCTOMYMBBIN HHTEPEC.

OK 2. OpFaHI/ISOBBIBaTB CO6CTBCHHy1-O JCATCIIBHOCTD, BBI6I/IpaTB THUIIOBBIC MCTOABI CITOCOOBI

BBIITOJIHCHU A HpO(l)eCCI/IOHaJIBHBIX 3aJa4d, OOCHUBATh UX 3(1)(1)6KTI/IBHOCTB H Ka4€CTBO.

OK 3 HpI/IHI/IMaTB pEeUICHNA B CTAHAAPTHBIX M1 HCCTAHAAPTHBIX CUTYyallUAX U HCCTH 34 HUX

OTBCTCTBCHHOCTD.

OCYH_IGCTBJ'ISITL IIOUCK " HCIIOJIBb30BaHUC I/IH(l)OpMaI_II/II/I, H606XOIII/IMOI7I JJIA

OK 4.

3¢ (PEeKTUBHOTO BHIMOJHEHUS MPO()ECCHOHAIBHBIX 3a/1a4, MPO(HECCHOHAIBHOTO U

JIMIYHOCTHOI'O Pa3BUTHA.

OK 5 Hcnonp3oBaTh I/IH(i)OpMaI_[I/IOHHO-KOMMYHI/IKaI_II/IOHHBIC TCXHOJIOTHH B

HpO(bCCCHOHaHBHOﬁ ACATCIIBHOCTH.

OK 6 PaGoTaTh B KOJUIEKTUBE U B KOMaH 1€, 3 (PEKTUBHO OOIIATHCS C KOJUIETaMH,

PYKOBOJICTBOM, MOTPEOUTEISIMHU.

OK 7 Bbpath Ha ce0st OTBETCTBEHHOCTD 32 pa0bOTYy YJIECHOB KOMAH/IbI (ITOAYMHEHHBIX), 32

pe3yJIbTaT BBINOJHEHUS 3aJaHUM.

OK 8 CaMOCTOSITENLHO OIIPCACIIATD 3aa49n HpO(beCCI/IOHaJILHOI‘O H JINYHOCTHOI'O pa3BUTHA,

3aHUMATbCs CaM006paSOBaHI/ICM, OCO3HAaHHO IJIaHUPOBATH IMMOBBIIICHUC KBaJ'II/I(I)I/IKaIII/II/I.

OK 9 OpHEeHTHPOBATHLCS B YCIOBUSAX YACTOW CMEHBI TEXHOJIOTHA B MPO(PECCUOHATLHOM

JACATCIIbHOCTH.

CHCI_[I/IELHI/ICT Mo JOKYMCHTAIIMOHHOMY 00ecIeUyeHUIO YHPAaBJICHUA, apXUBUCT TAKIKC
JOJIDKCH O6J'Ia,llaTB HpO(l)CCCI/IOHaJIBHBIMI/I KOMIICTCHOUAMMA, COOTBETCTBYIOIIIMMHU OCHOBHBIM

BUJIaM MTPO(PECCUOHAIBHON A TENbHOCTH.




Tabmuma 4.  OcHOBHBIE  BUABI  NPOGECCHOHAIBHOM  JEATEIIBHOCTH U

podeCCHOHATTbHBIE KOMIIETEHITUN

HaumenoBanue BUA0B IpoQecCHOHATBHOM NeSTeNbHOCTH U TPOPEeCCHOHATBHBIX

Kon
KOMIETEHINI
Opranusanusi JOKYMEHTAIMOHHOTO oOecredyeHusl yIpaBjieHUs U
BIIJ 1
(DYHKIIMOHMPOBAHMS OPraHU3ALMU.
KoopaunupoBats paboTy opranuzanuu (IpUEMHON PYKOBOIUTEINS), BECTH
K 1.1.
IIPUEM ITIOCETUTEIIEH.
OcyuiecTBiATh pabOTy MO MOATOTOBKE M MPOBEACHUIO COBEIIAHHH, IETOBBIX
IK 1.2.
BCTpEY, IPUEMOB U MPE3CHTAIUH.
OcCymiecTBIATh MOATOTOBKY JENOBBIX IMOE3/I0K PYKOBOIUTENS U APYTUX
IK 1.3.
COTPYIHHUKOB OpraHU3alIUH.
K 1.4. OpraHu3oBbIBaTh paboyee MECTO CEKpeTapsi U PyKOBOAUTEIIS.
Le OdopMnsaTh ©  PETUCTPUPOBATH  OPTaHU3AMMOHHO-PACTIOPSAUTEIHHBIC
[IK 1.5.
JTOKYMEHTBI, KOHTPOJUPOBATh CPOKU WX MCTIOJHEHUS.
L6 OOpabateIBaTh BXOSIIME U HUCXOMSIINAE JTOKYMEHTBI, CUCTEMATU3HPOBATH
[1K 1.6.
WX, COCTaBIIATh HOMEHKJIATYPY 1€ U (GOPMHUPOBATH TOKYMEHTHI B JieJIa.
CaMocCTOsATETHHO paboTaTh C JOKYMEHTaMH, coziep KaIIuMH
[K 1.7. KOH(MUICHIIMATBFHYI0 WH(OpMAIMio, B TOM 4YHUCJIE C JOKYMEHTaMH 10
JMYHOMY COCTaBY.
OcymectBiaTh TenepoHHOE O0OCIyXHBaHWE, MPUHUMATh U TepeaBaTh
1K 1.8.
(akchl.
1K 1.9. Ocy1iecTBIsATh NOATOTOBKY JIEJ K IIEpeaue Ha apXUBHOE XPAHEHUE.
CocTaBisTh ONMKUCHU JIe], OCYIIECTBIIAThH MOATOTOBKY e K Mepeaade B apXuB
1K 1.10.
OpraHU3allH, TOCYAAPCTBEHHBIC U MyHUITUTIATHHBIC aPXUBHI.
Opranusanus apXMBHOM M CIPABOYHO-MH(OPMAILMOHHON PadOTHI IO
BIIJI 2
AOKYMEHTAaM OpPTraHUu3aIuMm.
OcCyliecTBIATh AKCIEPTU3Yy LEHHOCTH JOKYMEHTOB B COOTBETCTBHH C
[IK 2.1.
JEHCTBYIOITUMH 3aKOHOIaTEILHBIMHM aKTaMU ¥ HOPMaTHBAMH.
K 2.2. Bectu paboty B cuctemax 3JeKTPOHHOTO TOKYMEHTOO0OpOTA.
[1K 2.3. Pa3zpabarteiBaTh u BecTH KiacCU(UKATOPHI, TAOETH U Jp. CIPABOYHHUKHU TIO




HaumenoBanue BU0B IpoQecCuoHaIbHOM NeSTeNbHOCTH U TPOPEeCCHOHATBHBIX

Kon
KOMIIETCHIIU I

JOKYMEHTAM OpraHU3aluu.

ObecnieunBaTh NPUEM U PALMOHAIBHOE Pa3MEIICHUE JOKYMEHTOB B apXMBE
[1K 2.4.

(B T.4. TOKyMEHTOB 110 JUYHOMY COCTaBY).
[IK 2.5. ObecnieunBaTh Y4E€T U COXPAHHOCTh JIOKYMEHTOB B apXHUBE.

OpraHu3oBbIBaTh MCIOJB30BAHUE APXUBHBIX JOKYMEHTOB B Hay4HBIX,
[1K 2.6.

CIIPABOYHBIX U NPAKTUYECKUX LIECIIAX.

Ocy1ecTBIATh OPraHU3alMOHHO-METOANYECKOE PYKOBOJICTBO M KOHTPOJIb
[K 2.7. 3a paboTOM apxuWBa OpraHu3allid W 3a OpraHu3alueil JTOKyMEHTOB B

TEJIOIIPOU3BOICTBE.

BrinosiHeHue padoT Mo OJHOM MJIM HECKOJbKHMM mpodeccusiM padovux,

BIIJ 3

AOJIZKHOCTHAM CJIYKalllnX.




4. YUYEBHBIM IJIAH OOII 10 CHIELIMAJIBHOCTH 46.02.01 JOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHU S
N APXMBOBEJIEHHUE



l: P 10 ceMecTpaM Bpewms 110 BujaM yue6Hoii paborbi Pacnpejienienue 1o Kypeam
I Makcima]Camoct- 1aGopar. 1 2 3 4 5 6
e mman  |an samwTun |paGoTet 1 |kypoosoii [cemectp [cemectp [cemectp [cemectp [cemectp [cemectp
K DJIEMEHTBI YYEBHOI'O ITPOLIECCA, YUYEBHBIE Kypc. |yueGuas |yueGmas Ha mpakt.  [mpoext (16 23 17 19 17 10
c JIMCLATUTAHBL DK3aMEHOB|n( 3a4€T0{3a4eTOB [NPOEKT |Harpyska [Harpyska |Bcero |ypokax [3amsitusi |(pabora) |Henenb [Hemenu  |Hejenb  [Hemens  |Hedenb  [Heselb
Bcero o mikmam 576 828] 612] 684] 612] 360}
[¢] HBI LK 2105} 701| 1404] 576 828
1277, 422 855 380} 475
ovJo01 M HOCTpaHHBIH A3bIK 12| 176 59| 117 117 32| 85|
OV]102 OGuiecTBO3HANME (BKITIOUAsS M 1paBo) 12 176 59 117 117 32 85
Maremarika: anreGpa 1 Hauaza MaTEMaTHICCKOrO aHaM3a,
oy 03 reomeTpst 2| 1] 176 59| 117 58| 59| 64 53]
OV 1 04 Mupopmarika 12 176 59 117 12| 105 64) 53
Oy 105 EcrtecTBo3HAHNE 1] 117] 39] 78| 42| 36 78]
OV]1 06 Teorpacust 1] 117 39 78 78 78
OV]107 MXK 2 117] 39| 78 78] 78
OV]J108 Dusuueckas KylbTypa 1] 117 39 78 78] 32| 46|
OY/109 OBX 2 54 15| 39 39 39
oV 10 AcTpoHOMHst 2) 51 15| 36 36 36]
0¢s TeJIbHbIe 828 279 549 196 353
oY 11 Pycckuif 31K 1] 176 59| 117 117] 117]
oY1 12 Jlireparypa 2 303 105( 198 198 198
OV 13 HcTopus 12| 349 115| 234 234/ 79 155|
OI'CD 00 |OGuwii ryMaHHTEpHBIi M COUMATLHO - SKOHOMHH ECKHI IHKIT 102 116 62, 68|
OIr'C3 01 [OcnoBbl ¢ ¢ 6 58 10 48 48] 48
OrC3 02 |WMcropus 3 58 10| 48 48 48
OI'CD 03 [MHOCTpaHHBIii A3bIK 34 154§ 28 126 126 40] 86
OI'CD 04 |Dmsieckas KyIbTypa 345 252 126 126 126 14 30 62] 20
[EH 00 MaTeMaTHIeCKHii M eCTeCTBEHHOHAY Y HbIii LK/ 132]
EH 01 Maremaruka 3 60 20 40| 20 20 40]
EH 02 MnpopmaThKa 3 90 30 60 30 30 60
EH 03 DKONOrHYCCKHE OCHOBBI 30BAHMs 3 48 16| 32| 32 32
01T 00 OBenpoeccnonaTbHbIe THCUHIITHHBL 154] 298 58 102|
OI1 01 DKOHOMHYECKAs TEOPHs 3 90| 30 60 40| 20 60
OIT 02 OpraHuzaLn 4 90 30 60 40 20 60
011 03 MeHeKMERT 6| 90| 30 60) 20) 40 60)
o1 04 CocynapeTennas u My A b HAR CI1yKGa 4 90| 30 60 50) 10 60
OI1 05 M HOCTpaHHBIiT S3BIK (POth) 56) 150 50[ 100 100 58 42]
OI1 06 1T, ITHKA U IICHXOIIONUsl JIE/IOBOTO O0MIeHMs! 4 90 30| 60 30 30| 60|
OI1 07 Vi TNIePCOHaIoM 3 66) 22| 44 20 24 44
OI1 08 ITpasoBoe i JIeSITENLHOCTH 4 3 150] 50| 100, 70 30 50 50
OI1 09 b Th TEILHOCTH 4 102 34 68 48 20 68
TIM 00 TTpocheccHOHATbHbIE MOLYJIM C YacaMH BAPHATHBHOH 4aCTH 224 270 492 190
IMJIK.01.01 _|JTIOY 5 144 172 106, 0)
IIpaBoBoe per i e TEILHOCTH 76| 26| 50 26 24 30| 20|
OpraHu3aIyis CeKPeTapeKoro 05CyKHBAHH 50|
11 CHIE TIEPBUMHBIX HABBIKOB T10 OPraHH3alin padoThl ¢
IMJIK 03.01 |Texsomormsi cocTapieHus 1 0hOPMIICHHs JOKYMEHTOB JIEKTPOHHBIM CIIOC
VaeGHas
npakTHKa  |TONyuEHHe NepBHYHBIX HABBIKOB 110 PAGOTE CIICTBIM JIECATHIAILLEBHIM M 4 36) 36
yueGHas mpakTHKa 2 Hest 72
IOJIy4EHHE NICPBHYHBIX HABBIKOB 110 PAGOTE ClICIbIM
JleCATHIATLIEBBIM METOIOM 1 Hen 36 1 Helt
1IOJTyYCHIE IEPBHYHBIX HABBIKOB 110 OPraHM3aLMH PAGOTHI C
Ip: amn IS 1 Hen 36 1 Hen
TBEHHasl IIPAKTHKA (110 NPOGHIIO CIICLHAILHOCTH) 4 Hest 144 2 et 2 Hent
TBEHHA MPAKTHKA (et ) 4 en 144] 6 Hen
TOYHAS ATTECTalMst 3 Hen 108]
rocyaapcTBeHHas (HTOroBasi) aTTeCTalus 6 Hest 216
T0AroTOBKa. i KBa ii paGoTht 4 nen 144)
3aumra i ii_paGorhl 2 nest 72
Korcysnbrammm sa yae6Hyro rpyrmy no 100 gacos B rox (cero 200 yacos) n MJIK 576 828 612 684 612, 360,
TocynapcTBeHHas (MTOroBasi) aTTecTamms y4eOHO# PaKTHKH 72
1. TIporpavma 6a3080ii 0ArOTORKNH Tparric 72 72
LIB KBa. paGora npe Utk TTpakTHkn 216
[oxnroroska CKHO ii paGoret ¢ 11.05 no 7.06 (scero 4 ueaen) DK3aMeH 1] 1] 3 3 2
3auyra i ii paGorsl ¢ 8.06 1o 21.06 (Bcero 2 Hees) Bcero 576 828 612 756 684 648




4. AHHOTAIMU ITPOTPAMM JUCHUITJINH, ITIPO®ECCHUOHAJIBHBIX MOI[YHEPT
4.1. AHHOTAlUU MpPOTpPaMM JAUCIHUIIUH
JTucuuniauaa «OCHOBBI ®UJTOCOPUN»

JlucuuIuinHa OTHOCUTCS K 00IIeMYy TYMAHUTAPHOMY U COIIMATIbHO-

HKOHOMUYECKOMY UKy OCHOBHOM MpodeCCHOHATBHON 00pa30BaTeIbHOM MPOTrPaMMEI.

Ieau u 321249y TUCHHUILIHHBI
B pe3yibpTaTe 0CBOCHHS TUCHUILINHBI CTYJACHT JIOKCH YMeETh.
— OpHEHTHPOBATHCS B Hambosiee oOmux ¢puiaocoPpckux mpodiaemMax ObITHS, MO3HAHUSA,
IIEHHOCTEH, CBOOOJIBI M CMBICTA JKM3HH KakK OCHOBE (hOPMHUPOBAHUS KYJIBTYPHI

rpakJIaHHA U OYIYIIETO CIICIHaINCTa;

B pe3ynbpTaTe 0CBOCHUS TUCIUTIINHBI CTYACHT IOJDKCH 3HATD:

— OCHOBHBIE KATETOPHUH U MOHATUA (PriiocoPpuu;

— poJib puI0CcOPUU B )KU3HU YEIOBEKA U OOIIECTBA;

— OCHOBBI (PUITOCO(PCKOTO yueHHUs O ObITUH;

— CYIIHOCTH TIpoliecca MO3HaHMUS;

— OCHOBBI Hay4YHOH, GUI0CO(CKON U PENUTNO3HON KapTUH MUDPA;

— 00 ycnoBusx (opMHUPOBAHHS JTUIHOCTH, CBOOOJIE U OTBETCTBEHHOCTH 32 COXPAHCHHE
YKU3HH, KYJIbTYPbI, OKPYKaIOIIEH CPEIbl;

— 0 COLMANBHBIX U ATUYECKUX MPOoOIeMax, CBSI3aHHBIX C PA3BUTHEM U UCIIOJIb30BaHUEM

JIOCTUKECHU HAYKHU, TEXHUKU U TEXHOJOTUU.

Buabl yue0Hoi1 padoThl U 00bEM yUeOHBIX YACOB

Bua yueoHoii padoTsl Oovem uacos
MakcuMmanbHasi yueOHasi HAarpy3Ka (Bcero) 58
Oo0n3aTe/ibHAs ayAUTOPHAs yyeOHAsi HATPY3Ka (Bcero) 48

B TOM 4YHMCIJIC:

71ab0paTOpPHBIE 3aHATUS -

MMPAKTUYCCKUC 3aHATUA -

KOHTPOJIbHBIE pa0OThI -




KypcoBas pabota (IpoeKT) (eciu npedycmompero) -

CamocrosiTesibHasi padoTa o0y4aromerocs (Bcero) 10

B TOM 4YMCIJIC:

caMocCTosITelIbHas paboTa HaJl KypCcOBOM paboTOM (IIPOSKTOM) -

(eciu npedycmompeHo)

HUmoeosas ammecmayus 6 popme 3auéma 6 cemecmp

Conep:xkanue nucuumanHbl «OcHOBBI pui0copum»:

Beeaenue. Gunocodusi, ee cMbIca, PYHKIIUU U pOJIb B OOIIECTBE.
Pazoen 1. Ocnosnvie udeu ucmopuu Mupoeoi unocogpuu om anmuyHocmu 00
Hoegelluez0 6pemenu.

Tewma 1.1. dunocodusi aHTUIHOTO MUPA U CPETHUX BEKOB.

Tema 1. 2. ®unocodust HOBOro U HOBEHUIIETO BPEMEHHU.

Pazoen 2. Yenosex-coznanue-noznanue

Tema 2.1. YenoBek kak riaaBHas guiocodckas mpodiema

Tema 2.2. TIpoGnema co3HaHUSI.

Tema 2.3. YueHue o no3HaHUU

Pazoen 3. /lyxoenas »ycu3nuv uenoeexka

Tewma 3.1. dunocodus u HayyHas KapTUHA MUpa

Tewma 3.2. dunocodus u penurus.

Pa3zoen 4.Couuanvnasn yncusnp

Tema 4.1. Gunocodus u uctopus

Tewma 4.2. dunocodus u KyIbTypa

Tema 4.3. ®unocodus u raodaabHbIe MPOOIEMbI COBPEMEHHOCTH




Jucnuniauna «<MCTOPUS

]_II/ICHHHJII/IHa OTHOCHUTCsA K 06H16My I'YMaHUTAapHOMY u COINAaJIbHO-

HKOHOMUYECKOMY UKy OCHOBHOM MpodecCHOHATBHON 00pa30BaTeIbHOM MPOTrPaMMEI.

Heau n 3212491 JUCHUNTIMHBI
B pe3ynbraTe 0CBOEHUS TUCHUILUIMHBI CTYJEHT JOJKEH YMETh!
— OPUEHTHUPOBATHCA B COBPEMEHHOW IKOHOMHYECKOW, MOJUTUYECKONW M KYJIbTYpHOU
cutyauuu B Poccun u mupe;
— BBISIBJISITh B3aUMOCBSI3b OTEUYECTBEHHBIX, PETUOHAIBHBIX, MHPOBBIX COIHMAIBHO-

9KOHOMHNYCCKHUX, ITOJJUTHYCCKHUX U KYJIbTYPHBIX HpO6HCM;

B pe3ynbraTe 0CBOEHUS TUCHUILUIMHBI CTYJEHT JOJKEH 3HATh:

— OCHOBHBIC HANPABJICHUS PA3BUTHUS KIIOUEBBIX PETHOHOB MHUpa Ha pyOexke BeKkoB (XX
u XXI BB.);

— CYIIHOCTh W TPUYHHBI JIOKAJIBHBIX, PETHOHAIBHBIX, MEXKTOCYIapCTBEHHBIX
KOH(MIUKTOB B KOoHIe XX — Hayane XXI B.;

— OCHOBHBIE TIPOLIECCHI (MHTETPAIIMOHHBIE, MOJIUKYJIbTYPHBIC, MUTPAIIUOHHBIC U UHBIC)
MOJUTUYECKOT0 U AKOHOMHUYECKOTO Pa3BUTHSL BEAYIIUX TOCYJApCTB U PETHOHOB
MUDA;

— HnazHauenne OOH, HATO, EC u npyrux opraHuszanuii 1 OCHOBHbIE HAIIPaBJIEHUS UX
NeATEIIbHOCTH;

— 0 pOJIM HaYKH, KYJIbTYPhl U PEITUTHH B COXPAaHEHUU W YKPETUICHUH HAIMOHAIBHBIX U
roCyJapCTBEHHBIX TPAUIINNL;

— CoJIepXKaHWE U Ha3HAYCHUE BAKHEHIITNX MPABOBBIX U 3aKOHOIATEIHHBIX aKTOB

MHPOBOI'O U pCrUOHAJIBHOTO 3HAUCHUSA

Buabl yue0Hoi1 padoThl U 00bEM YyUeOHBIX YACOB

Bup yuyeoHoii padoTsI Koauuecm
60 uacoe
MaxkcumanbHasi yueOHasl HATpy3Ka (Bcero) 58
Oo0s13aTesibHAs ayIUTOPHAs yueOHAasi HArpy3Ka (Bcero) 48




B TOM YHUCJIC:

1ab0OpaTOpHBIE 3aHITHUS -

MMPAKTUYCCKUC 3aHATUS -

KOHTPOJIbHBIE pa0OThI -

CamocrosiTesibHas pa0doTa o0y4yaromerocs (Bcero) 10

B TOM YHMCJIC. BBIIIOJIHCHUC IIPOCKTOB

HroroBas arrectanms: nudpdepeHIIMPOBaHHBIN 3a4eT B 3

CEMCCTPC

Conep:xkanue nucuunannbl «Actopusy»:
Pazoen 1 Beeoenue
Tema 1.1 Benenue B npeamer «Hcropusi»
Pa3zoen 2 Moodepruzayuonnsie npoyeccol 6 mupe Konya XX 6.
Tema 2.1 Ot CCCP x Poccuiickoii @enepannn
Tema 2.2 Cobsitusa 1989-1991r. B crpanax Boctounoit EBporisr
Tema 2.3 Monepauzanuonnsie mpoueccsl 1980-1990-xrr. B CILIA u ctpanax 3amanHoit
EBpornsl
Tema 2.4 MexayHapoaHble opraHu3aiuu u ainbsiHcbl B koHIle XX —XXI Beka
Tewma 2.5 Ctpanbl A3uu u Appuku: npoOaeMbl MOJEPHU3ALNN
Tema 2.6 Jlatunckass AMepuka: MexAy TUKTaTypoud U TEMOKpaTHEN
Tema 2.7 Poccuiickas @enepanns B 2000-x rT.
Tema 2.8 Poccust u MmexxiyHapoiHbIe oTHOIIeHHs Hadana XXI
Pazoen 3 Ocobennocmu 0yxo6HOIL HcU3HU 6MOPOIL NOJI06UHBL XX 6eKa
Tema 3.1 OcHOBHBIEC HANpPaBJIECHUS B PA3BUTHH 3apyO€KHOM KYJIbTYpPbl
Tewma 3.2 JlyxoBHasi >kM3Hb B COBETCKOM U POCCHICKOM OOITIECTBAX
Tewma 3.3 OcHoBHBIE TPOOJIEMBI B pa3BUTUU MUpa B 21 Beke
Pazoen 4 Konmpoavnas paboma
Tema 4.1 IIpe3eHTtainusi IpOEKTOB

Tema 4.2 3auet



Muconmianaa «MAHOCTPAHHBINA SI3BIK»

]_II/ICHHHJII/IHa OTHOCHUTCsA K 06H16My I'YMaHUTAapHOMY u COINAaJIbHO-

HKOHOMUYECKOMY UKy OCHOBHOM MpodecCHOHATBHON 00pa30BaTeIbHOM MPOTrPaMMEI.

Heau u 3aga494 JUCHUILIMHBI
B pe3ynbraTe 0CBOEHUS TUCHUILUIMHBI CTYJEHT JOJKEH YMETh!

— o0marbes (YCTHO U MUCBMEHHO) HAa MHOCTPAHHOM $I3bIKE Ha MPO¢eCcCHOHANbHBIE U

ITOBCCAHCBHLIC TCMEI,

— MEpeBOAMTH  (CO  CJIOBApE€M)  HWHOCTPAaHHbIE  TEKCThl  MNpOo(eCCHOHATBHOU

HaIIpaBJICHHOCTH;

— CaMOCTOATCIbHO COBCPIICHCTBOBATL YCTHYIO H IIMCBMCHHYIO pPCYb, IIOIIOJIHATDH

CHOBapHBIﬁ 3aliac,

B pe3ynbTaTe 0CBOEHUS TUCHUIUIMHBI CTYJICHT JOJDKEH 3HATH:
— nekcuyeckuil (1200 — 1400 nekcuyeckux €QWHUI]) U TPAMMATUYECKUN MUHUMYM,

HGO6XOI[PIMI:II>1 JIL 4TCHHA W IICPCBOIA (CO CHOBapCM) HHOCTPAHHBIX TCKCTOB

npodheCCUOHAIBHONM HAMPaBICHHOCTH

Buabl yueOHo# padoThl H 00bEM YUeOHBIX YaCOB

Bua yueOHo# padoThI O0bem

4acoB
MakcuMmasibHasi yueOHasi HAarpy3ka (Bcero) 154
Oo0s3aTe/IbHAS ayAUTOPHAS y4eOHAsi HATPY3Ka (BCero) 126

B TOM 4YHCIJIC:

71ab0paTOpPHBIE 3aHATUS

MPAKTUYECKHUE 3aHATHS 126

KOHTPOJIbHBIE pabOThI

CamocrosiTesibHasi padoTa o0yuaromerocs (Bcero) 28

Hrorosas arrecrauus B popme quddepeHunpoBaHHOTO YCTHOTO U MMCbMEHHOTO

ompoca Ha 3a4eTax B 3 U 4 ceMecTpax




Conep:xkanue 1ucuuIIMHbI «THOCTPAHHBIN A3BIKY!
Pazoen Nel. Beoonwtit kypc «O cebe»
Tema 1.1 3Byku, OyKBbI
Tema 1.2 Mectoumenus. [arou to be
Tema 1.3 MHOKeCTBEHHOE YHCII0, ITOBEIUTEIFHOE HAKIIOHEHHUE
Tema 1.4 ApTuKIIb, YUCTUTEIBHBIC
Tema 1.5 Utenue u nepeBoji TEKCTa CO CIIOBAPEM
Tema 1.6 YnpakHeHus 10 TPOYUTAHHOMY
3akperieHre MOJyYeHHBIX 3HAaHUU 110 TEME
Pazoen No2. Mosa cembsn
Tema 2.1 I'maromn to have
Tema 2.2 3akperuieHne TEMBbI
Tewma 2.3 TpeHupoBka rpaMmMaTHKU
Tema 2.4 TlputsokaTenbHBIN TaASK
Tema 2.5 3akpeneHue MOTyIeHHBIX 3HAHUN TIO TEMe
Tema 2.6 IloaroroBka K KOHTPOJILHOM paboTe
Tema 2.7 Kontponbhas pabota
Tema 2.8 3auer
Pazoen Ne3. Mou opy3ea
Tewma 3.1 Benenue nexcuku mo teme «Mou Apy3bsi»
Tema 3.2 Hacrosiiee mpoctoe Bpems
Tema 3.3 BHemTHOCTh B XapaKkTep YeIoBeKa
Tema3.4 Tunsl BOIPOCOB
Tewma 3.5 Urenue u nepeBoji TEKCTA CO CIIOBAPEM
Tema 3.6 YnpakHeHus 110 TPOYUTAHHOMY
Tema 3.7 3akpernieHue MoTy4eHHbIX 3HAHUN IO TeMe
Pa3znes Ne4. IIncbMo OT JIOHIOHCKOTO Apyra
Tema 4.1 Beenenue siekcuku 1o Teme «IIucbMo OT JOHIOHCKOTO JApyra
Tema 4.2 Kouctpykuus there is\ there are
Tema 4.3 Heonpenenennsie MecTonMenus much, many, little, few

Tema 4.4 Urenue u paboTa ¢ TEKCTOM



Tema 4.5 Tlpensoru mecta, ABMKEHUS M HAITpaBJICHUS
Pa3nen NeS. PaGounii 1eHb

Tema 5.1 Benenue nexcuku no teme «Padbounii 1eHp»
Tema 5.2 TlopsaKOBbIE YHCIUTEIbHBIC, ATl

Tema 5.3 Tlpomeaiiee mpoctoe Bpemst

Tema 5.4 3akperuieHue rpaMMaTHYECKOTO BPEMEHH
Tema 5.5 3akperuieHre MoJy4eHHbIX 3HaHHUM 110 TEME
Tema 5.6 O60011eHNE MOTYYCHHBIX 3HAHUH 10 TEME

3a4eTHbBIN YPOK

JucounanHa «PU3UYECKAS KYJIBTYPA»

JlucuuiuinHa  OTHOCHUTCST K O0mieMy  T'yYMaHUTapHOMY H  COILMAJIbHO-

9KOHOMHYCCKOMY LMHUKIIY OCHOBHOH HpO(i)GCCHOHaHBHOﬁ O6paSOBaT€HBHOﬁ IIpOorpaMMmEal.

He.]'ll/l H 3aJa9Y1 JUCHUITIINHBI
B PE3yabTaTe OCBOCHUA AUCHUIITIMHBI CTYJACHT JOJDKCH YMETh.
— HCIIOJIB30BAaThb (1)I/I3KYJ'II:TypHO-OB,Z[OpOBI/ITeJIBHYIO ACATCIIBHOCTE JIA YKPCILJICHUA

3J10pPOBbSI, TOCTUKEHUS KUZHEHHBIX U MPOPECCUOHAIBHBIX LIEJIEH;

B pe3ynbTaTe 0CBOCHHUS TUCUUILIUHBI CTYACHT JI0JKEH 3HATH:
— 0 ponu (PU3NYECKOW KyJIbTYypbl B OOILIEKYJIbTYpPHOM, HpO(ECCHOHATBLHOM H
COLIMAJIBHOM Pa3BUTHH YEJIOBEKA;

— OCHOBBEI 310POBOI'0 o6pa3a KHN3HHU

Buabl yue0Hoi1 padoThl H 00bEM yUeOHBIX YACOB

Bupa yueOHoii padoThI O0bém, u
MakcumasibHas ydyeOHasi HAarpy3Ka 252
Oobs13aTesibHAsE Ay IUTOPHAS yueOHAsi HATPY3Ka, B TOM 126
yncJie
NPAaKTHYECKUE 3AaHATHS 126
CamocTosiTe/ibHasi padoTa 00y4Yaroerocs 126
Hrorosas arrecrauus B popme 3a4era B 3, 4 u 5 cemecTpax




Conep:kanue 1MCUUIIMHBI «DU3HYECKAA KYJIbTYPa»:
Beenenune B npenmer
Pazoen 1. J/leckaa amnemuka
Tema 1.1 Texnuka Gera Ha KOPOTKHUE TUCTAHIIUU
Tema 1.2. Texnuka 6era Ha cpeHUE JUCTAHIIUU
Tema 1.3. Texnuka Oera Ha IJTUHHBIE TUCTAHIIUU
Tema 1.4. Dcradetnsiit 6er. [loBTOpHBII Oer
Tema 1.5. ber Ha KopoTkue nucTaHuuu. [IpbDKOK B IJIMHY C MecTa
Tema 1.6 ber Ha cpeaHue AUCTAaHIIUU
Pa3zoen 2. Ilnaganue
Tema 2.1. Ctapt. CTapTOBBIN IPBIKOK
Tema 2.2. Texnuka niaBanus « Kpoisb Ha rpynn»
Tema 2.3. Texnuka maBanus « bpaccy
Tema 2.4. Texnuka maBanus « Kposib Ha ciuHe»
Pazoen 3. backemobon
Tewma 3.1 TexHuka BBINIOTHEHUS BEJICHUS Ms4a, Iepeiadyn U OpocKa Msiua B KOJIBIIO C MECTa
Tema 3.2. CoBepIlieHCTBOBaHUE TEXHUKH BJIaJICHUSI 0ACKETOOJbHBIM MSIYOM
Tema 3.3. TexHuka BeINOJHEHUsI WITpagHOro OpocKa, BEAEHUE, JIOBJS U Nepenaya Msya B
KOJIOHE U KpyTY, IpaBmia 0acketOo1a
Pa3zoen 4. Boneinoon
Tema 4.1. TexHuka nepeMeIlICHH, CTOEK, TEXHUKE BEPXHEH M HIDKHEH Mepenay JByMs
pyKaMu
Tema 4.2. TexHnka HUKHEW NOAAYM U ITPUEMA TTOCTIE HEE
Tema 4.3 .TexHuka npsIMOro HamaJarouero yaapa. TexHuka n3y4eHHbIX MPUEMOB
Tema 4.4. CoBepIiieHCTBOBaHUE TEXHUKH BJIaJCHUS BOJICHOOIBHBIM MIUOM
Pa3zoen 5. JIvisicnan noozomoexa
Tema 5.1. CoBepllIeHCTBOBAaHUE TEXHUKHU MTEPEMEIIECHUS JTbDKHBIX X00B
Tema 5.2. TexHuKa MONEPEMEHHOr0 ABYXIIAXHOTO X04a. TeXHMKAa MOABEMOB U CIIyCKa B
«OCHOBHOM CTOMKE
Tema 5.3. TexHuka OJHOBPEMEHHOTO OECIIAKHOTO U OJHOIIAYKHOTO XOJI0B, MOJIBEMOB

«TOJTYEJIOUYKON» U «EJIOUKON»



Tema 5.4. TexHuka noBOpOTa «IEPECTYNAHUEM», KILTyTOM». TeXHUKaA mepexoia ¢ XxoJa Ha
X0.

Pazoen 6. Jleckas amnemuxa

Tema 6.1. ber Ha kopoTkue auctaniuu. [IpbDKOK B IJIMHY ¢ MecTa

Tema 6.2. ber Ha kopoTkue AUCTaHIUU. [[PEDKKH B IITMHY CLIOCOOOM «COTHYB HOTHY

Tema 6.3. ber Ha cpeHrEe AUCTAHITUN

Tema 6.4. ber Ha JIMHHBIC TUCTAHIIMH

Tema 6.5. ber Ha KOpOTKUE, CPEAHUE U JJIMHHBIE TUCTAHIIUU

Tema 6.6. KpoccoBast moarotoBka

Jucnuniauaa <K<MATEMATHKA»

HI/ICI_[HHJII/IHa BXOIHUT B MaTE€MaTUYCCKUNA U 06IHHﬁ €CT€CTB€HHOHaquBIﬁ TUKJI

OCHOBHOM MPOoQeCCHOHAIEHON 00pa30BaTeIbHON MPOrpaMMBbl.
Heau u 3a1a4u AUCHUNITHHBI:

B pe3ynbrate nzyueHus o0s3aTeaIbHON YaCTH IUKIIa O0YyJarOIUNACs TOKEH YMETh:
— pemaTh 33J1a4u Ha OTHICKAHUE MTPOU3BOAHON CIIOKHOM (YHKIIUU, TPOU3BOTHBIX
BTOPOT'O U BBICHIUX MOPSIAKOB;
— TPUMEHSTh OCHOBHBIE METObl UHTETPUPOBAHUSI TIPU PEILICHUH 3a]1aY;
— TPUMEHSTh METOJbl MATEMATUYECKOTO aHaIN3a MPU PEIICHUH 3a/1a4 MPUKIaTHOTO
XapakTepa, B TOM YKCIie TPOPECCHOHATILHON HAIPABICHHOCTH;
3HATh:
— OCHOBHBIC MMOHATHS U METO/bl MATEMAaTUUYECKOTO aHAJIU3a,

- OCHOBHBIC YHCJICHHBIC MCTOAbI PCHICHHUS IIPUKIIAIHBIX 3a1a4

Buabl yue0Hoi1 padoThl U 00bEM YyUeOHBIX YACOB

Bua yueOHoii padoThI Oovem
Yacoe
MakcumanbHasi yueOHasi HArpy3ka (Bcero) 60
Oo0s13aTeIbHAA ayJUTOPHAA yyeOHAsl HArPy3Ka (Bcero) 40
B TOM YHCJIE:




MPAKTHYECKUE 3aHATHUS 20

KOHTPOJbHBIE pPaOOThI

CamocrosiTeibHas padoTa odyualomerocs (Bcero) 20

HUmoecosas ammecmayus 6 chopme s3xk3amena (3 cemecmp)

Conepmaﬂne ANCIHUIIJINHBI «MartemaTuka

Pazoen 1. /luneiinaa anzeopa

BBenenue

Tema 1. Matpunibl. Onpenenutenu. Pemienre cucteM JTMHEMHBIX YpaBHEHHUMA
Pazoen 2. Qucnoewvie cucmemol

Tema 2.1 KoMIuiekcHbIe uncia

Pazoen 3. Mamemamuueckuii ananu3

Tema 3.1. [IponsBoaHas u ee NpUIIOKEHUE

Tema 3.2 MHTErpan u ero npuiioKeHue

Tema 3.3 Beruucienue 3HauY€HUN reOMETPUUECKUX BEIUYHH
Pazoen 4. Kombunamopuxa u 31emeHmovl meopus 6epoAmMHOCHm el
Paznen 5. luckpeTHass MaTremaTuka

Tema 5. DneMeHTBI TEOPUU MHOXKECTB



JAUCHUITVIMHA «<MHOOPMATHUKA»

JlucrumimHa BXOJUT B MAaTEMATHIECKUNA U OO €CTECTBEHHOHAYYHBIN ITUKIT

Heau u 3aga494 JUCHUILIMHBI

B pesynbrate usydeHus o0s3aTeNbHOM YacTu MK 00y4YaroIMUNCs T0JIKEH:

yMeTh:

— paboTaTh C COBPEMEHHBIMU OIEPAllMOHHBIMU  CUCTEMAMM, TEKCTOBBIMHU
peaakTopamu, TaOJUYHBIMH MPOLECCOPAMH, CHUCTEMaMHU YIpaBJieHUs Oazamu
JaHHBIX, POTPAMMAaMHU MOATOTOBKH Mpe3eHTalni, THHOPMAITMOHHO -TTIOUCKOBBIMU
CHUCTEMAMH U MOJIb30BATHCS BO3MOKHOCTSIMU I100asIbHOM cetu IHTEepHET;

— npohecCUOHATBHO OCYIIECTBISATh HA0OP TEKCTOB HA MEPCOHAIIBHOM KOMITBIOTEPE;

3HATh:

TCXHHUYCCKHUC CPCACTBA U IIPOI'PAMMHOC oOecreueHue IICPCOHAJIbHBIX KOMIIBOTCPOB,

— TCOPCTHUYCCKUC OCHOBBI COBPCMCHHLIX I/IH(i)OpMaI_[I/IOHHBIX TEXHOJIOT UM 06IHGFO u
CIICOUAIIM3UPOBAHHOTI'O HA3HAYCHU A,

— PYCCKYIO M JIATHHCKYIO KIIABHATYPY IICPCOHAJIIBHOT'O KOMIIBIXOTCPA,

— IIpaBHUJIa O(bOpMJIGHI/IH JOKYMCHTOB Ha IICPCOHAJIbBHOM KOMIIBIOTCPC.

O0beM yueOHOI TUCHUIINHBI U BUAbI y4e0HOH PadoThI

Bujx yueOHoI padoThl Oovem uacos
MaxkcumasbHasi yueOHasi HAarpy3Ka (Bcero) 90
Oo0s3aTesibHAs ayIUTOPHAs y4eOHasi HATPY3Ka (BcCero) 60

B TOM 4YHCIJIC:

J1a00paTOpHBIE 3aHITUS -

MPAKTUYECKUE 3aHATHS 30

KOHTPOJIbHBIE pa0OThI -

CamMocTrosiTeJibHasi pabdoTa o0yuaroierocs (Bcero) 30

B TOM 4YHCIJIC:

Pedepatsr 12
PaboTa B untansHOM 3aje win padoTa ¢ JCKIUIMH 10
PaboTa B KOMIIBIOTEPHOM LIEHTpE 8

Utororas arrecranus B popme oughghepenyuposannozo 3auema ¢ 3 cemecmpe




Conepxanue nucuuiuinabl « Audgopmarukay:

Pazoen 1. Aemomamusuposannaa odpadbomka ungopmayuu: OCHOBHbBIE NOHAMUA U
mMexHOoN102UA

Tema 1.1. Benenue. Mudopmarus, uHPOPMAIMOHHBIE TPOLECCH U HHPOPMAIIMOHHOE
00111eCTBO

Tema 1.2. Texuomorun oOpaGoTKu uUHPOPMAIUK, YOpaBlIeHUs Oa3aMU JIaHHBIX;
KOMITBIOTEPHBIE KOMMYHHUKAIIUN

Pazoen 2. Obwuit cocmas u cmpykmypa IIIBM u eviuuciumenvuwvix cucmem, ux
npozpammnoe obecneuenue

Tema 2.1  Apxurektypa IIK, cTpykTypa BBIUMCIMTENBHBIX cUCTEM. [IporpammHoe
obecrie4eHre BBIYUCITUTEILHON TEXHUKH

Tema 2.2. OnepanmoHHbie cHcTeMbl U 000104kH OnepannonHas cucrema Windows

Tema 2.3. Ilpuxnannoe nporpaMMHoe obecriedeHue: (ailiioBble MEHEIKEPHI, MPOTPAMMBI
apXUBATOPbI, YTHUIUTHI

Pazoen 3. Opcanuzayusa pazmeuienusn, oopadomku, NOUCKa, XPAHEeHUsA U hnepeoauu
uHpopmayuu. 3auuma om HeCAHKYUOHUPOBAHHO020 Oocmyna. AHmueupycHole
cpeocmea 3augumosl UHGpoOpMmayuu

Tema 3.1 Opranmzanus pasMmeinieHus, 0O0paOOTKH, TOHWCKA, XpaHEHWs U Tepenadyu
uH(popmanuu

Tema 3.2 3amura OT HECAHKIIMOHUPOBAHHOIO JTOCTyNa. AHTUBUPYCHBIE CPECTBA 3aLIUTHI
uHbopMaIuu

Pazoen 4. Jlokanvhovle u 2n00aibHble KOMNbIOMEPHbIE CEeMU, Cemesble MeEXHOI02UU
00pabomku ungopmayuu

Tema 4.1 JlokaibHble M TJ00aNbHBIE KOMIIBIOTEPHBIE CETH, CETEBBIE TEXHOJOTUU
00paboTKN HHPOPMALINH

Pazoen 5. Ilpuxknaonvie npozpammusie cpeocmea

Tema 5.1. TekcToBbIE TPOLIECCOPHI

Tema 5.2. DneKkTpoHHBIC TAOIHIIBI

Tema 5.3. Cucremsl ynpasiieHust 6a3aMu JJaHHBIX



JUCHUITVIMHA «9KOJOI'MYECKHUE OCHOBBI ITPUPOJOITIOJIB30OBAHUSA»

JlucuuiinHa BXOAUT B MaTEMaTHIECKUI 1 OOIITNI €CTeCTBEHHOHAYIHBIN ITHKIT
Heau v 3a1a4u JUCHUIIMHBI — TPEOOBAHMSI K Pe3yJIbTaTaM 0CBOEHUS TUCIUIJIMHBI:
B pe3ynbpTaTe n3yueHus o0s3aTeIbHON YacTH IIUKIIA O0YYaIOIIHIACS JOJIKEH:

yMeTb:
— OPUEHTUPOBATHCA B HanOoJiee 00X MPoOIeMax 3KOJIOTUU U

MPUPOJONOIB30BAHMS;

3HATH:
— 0COOCHHOCTU B3aUMOJICHCTBUS OOIIECTBA U IPUPObL;
— TpUpPOJOpECYpCHBbIN noTeHuunan Poccuu;
— TMPUHIMIBI ¥ METOJIbI PAIIMOHATILHOTO MPUPOIOIIOIH30BAHUS;

— IIPaBOBBIC U CONUAJIBHBIC BOIIPOCHI ITPUPOAOIIOIB30BaAHMA

Buabl yueOHo# padoThl H 00bEM YUEOHBIX YaCOB

Bupa yueOHoil padoThI Oobvem uacos
MaxkcuMmanbHasi yueOHasi HAarpy3ka (Bcero) 48
Oo0s3aTe/IbHAS ayAUTOPHAS y4eOHAsi HATPY3Ka (BCero) 32
CamMocrosiTesibHas paboTa o0yuaroierocs (Bcero) 16

B TOM YHCIJIE:
-IIOATOTOBKA COOOILIEHHI;
-COCTaBJIEHUE CXEM;

-IPOBEJICHUS aHAIN3a UH(OPMAITUH;

g b~ W b

-COCTAaBJICHUEC KOHCIICKTa

Hmozoeaa ammecmauus 6 popme 3auema (Oupgepenyuposanroco)

B 3 cemecmpe

Cozlepslcalme AUCHUITIIMHbBI «IKOJIOTHYECKHE OCHOBDI IPUPOAOIIO0JIb30BAHHS .

Pazoen 1. Ilpupooa u oouwgecmeo
Tewma 1.1 TIpoGiiema HapoOHACETCHUS

Tema 1.2 Ilpupoausie pecypcsl 6buochepsl. ParmonansHoe mpupo10noab30BaHIE



Tema 1.3 3arpsisHEeHHE OKpY>KaIOIIEH NPUPOTHON CPEJIbI
Tema 1.4 AuTpornoreHHbie BO3ICHCTBHS Ha aTMOChepy

Tema 1.5 AnTpornorenHoe Bo3iecTBUE Ha ruapochepy

Tema 1.6 AHTpOmIOreHHOE BO3/ICHCTBHUE HA TUTOCHEPY

Tema 1.7 AaTponoreHHoe Bo3/ieiicTBHE Ha OMOTHUYECKHE COO0IIeCcTBa

Pazoen 2 Ikonozuueckasn 3auuma u 0Xpana okpycarouieil cpeovl

Tema 2.1 KauecTBo okpy:karoiiei npupogHON Cpelibl U €ro HOPMUPOBAHUE
Tema 2.2 DKoJoruueckoe 3aK0OHO1aTeIILCTBO PO

Tema 2.3 Dkosornueckas cTaHAapTU3ALUNS U HaCIOPTU3ALINS

Tema 2.4 Dkosiornyeckas 3KCIepTu3a

Tema 2.5 MOHUTOPUHT OKPY>KarOIEH MPUPOTHOU CPEJIbI

Tewma 2.6 Dxkonornyeckoe oOpa3oBaHu€e, BOCIUTAHUE U KYJIbTypa
Tema 2.7 MexayHapogHOE COTPYAHUYECTBO B 00JACTH MPUPOJOMNOJIB30BAHUS U OXPaHbI
OKPY’KaIOLIEN Cpebl

3auéT (MMCbMEHHBIN IO BApUAHTAM )

JAACHUIIVIMHA «QKOHOMMNYECKASA TEOPUS

JlucuuIuinHa BXOJIUT B IUKJT 00IIenpo(ecCHOHaIbHBIX TUCIUILINH
Ienu u 3aaa4M AMCHUILIMHBI
B pesynbrate uzydeHus 00s3aTeIbHON YacTH IIUKIJIA 00yYaroUHCs TOKEH:
yMeTh:
— OPUEHTUPOBATHCS B BOMPOCAX SKOHOMHUUYECKON TEOPUH B COBPEMEHHBIX YCIOBUSX;
3HATh:
— 3aKOHOMEPHOCTH (DYHKIIMOHHUPOBAHUS PHIHOYHBIX MEXaHU3MOB Ha MHUKPO- H
MaKpOYPOBHSX U METO/IbI TOCYAAPCTBEHHOT'O PETYJINPOBAHUS;

— 001IMe TOJIOKEHUSI IKOHOMUYECKOU TEOPHH.



Buabl yueOHoii padoThl H 00bEM yUeOHBIX YaCOB

Bun yueOHoi1 padoThl Konuuecm
60 4acoe

MakcuMmanbHasi yueOHasi HAarpy3ka (Bcero) 90
Oo0si3aTesibHAs ayIMTOPHAA y4eOHasi Harpy3Ka (Bcero) 60
B TOM YHCJIE:

PAKTUYECKUE 3aHATHUS 14

KOHTPOJIbHBIE pa0OTHI
CamocrosiTesibHas padoTa odyualomerocst (Bcero) 30
HroroBas arrecranus:

Urorosas arrecranus B popMe ouggepenyuposannozo 3auema ¢ 3 cemecmpe

Conepmanne AUCHUIIJINHBI «IKOHOMHYECKASA TCOPpUS»:

Pazgen 1. Beenenne B npeamer. UcTopusi pa3BuTHS YIIPABJIEHYECKON HAYKH
Tema 1.1. DxoHOMUYECKasi TEOPUS TTPEAMET, METOLI U OCHOBHBIE ATaIlbl Pa3BUTHUS
Pasges 2. @Dakropbl COBPEMEHHOr0 TMPOU3BOACTBA U  IPOU3BOJACTBEHHbIE
BO3MOKHOCTH

Tema 2.1. ®akTOpbl COBPEMEHHOTO IPOU3BOJACTBA U MPOU3BOACTBEHHBIE BO3MOKHOCTH
Tema 2.2. Jloxoasl OT pakTOPOB MPOU3BOICTBA

Pa3znen 3 DkoHOMHMYECKHE OTHOLIEHHS B 001IeCTBe

Tema 3.1 ToBapHO-IE€HEKHbBIE OTHOIIEHUS B O0ILIECTBE

Pa3znea 4. PoiHOK: ¢cBOOOAHBIE LIEHBI, CIIPOC M NMPEAI0KEHUE, KOHKYPEeHIMS

Tema 4.1 CymHOCTb U OCHOBHBIE (DaKTOPBI PHIHKA.

Tema 4.2. Crpoc ¥ npeisioxKeHue TOBapoB

Tewma 4.3 U3nep>kku mpou3BOACTBA U MPUOBLITH

Paznen 5. Makpo3KOHOMHUKA: NMOKA3aTeJH, HECTA0MIBHOCTH

Tema 5.1 BanoBoii mpoayKT U HAlIMOHAIBHBINA JOXO 00IIeCTBa

Tewma 5.2 MakposkoHOMHUYECKast HeCTaOMIILHOCTh. be3paboTuiia u uHQIISLMS

Paznen 6. MupoBasi IJKOHOMHMKA

Tema 6.1 MexnyHapoaHasi TOPTOBJIS U KPEAUT



JINCIATIIINHA « 9KOHOMHUKA OPTAHU3AILIUI

JlucrumirHa BXOIUT B ITUKIT 001enpo(ecCHOHaNbHBIX AUCITUTUTHH

Hesan 1 3a1a49u IUCUUTITIMHBI
B pesynbTaTte u3ydenus 00s3aTeIbHON YacTH HUKJIA 00y4YaroIUACs TOJKEH:

yMeTh:
— paccuuThIBaTh MO MPUHSITOW METOAOJOTUU OCHOBHBIE TEXHUKO-DKOHOMHUYECKHE

MOKa3aTelu AesTeIbHOCTH OpTraHu3alluy;

3HATH:

— OCHOBHBIE MUKPO- 1 MAKPOIKOHOMUYECKHUE KATETOPUU U MTOKA3ATEIU, METOAbI UX

pacucTa

Buabl yueOHo# padoThl H 00bEM YUEOHBIX YaCOB

Bun yaeOHo# paboTh O06bem yacoB
MaxkcuMmanbHas yaeOHasi Harpy3Ka (BCero) 90
OO0s3arenbHas ayIuTOpHAs yueOHast Harpy3Kka (BCETo) 60
B TOM YHCIIE:
MPAKTUYECKUE 3aHATHS 20
KOHTPOJIbHBIE pabOThI
CamocrosiTenbHas paboTa o0yuatromierocs (BCero) 30

Hmoeosas ammecmayusl 6 cj)opme oK3ameHa Ha 4 cemecmpe

Conepmaﬂne AUCHUITIIMHBI «IKOHOMHUKA OpraHm3almmn» .

Tema 1.1. BBenenue

Tema 1.2 Ilpeanpusitue — OCHOBHOE 3B€HO S3KOHOMHKH

Tema 1.3 OcHoBHBIE (POHIBI

Tema 1.4. AmopTu3aiiysi OCHOBHBIX (DOHJIOB U NMOKA3aTENId UX UCIOJIb30BaHUS
Tema 1.5 O60poTHBIE Cpe/ICTBA OpraHU3aIuN

Tema 1.6. TpynoBsie pecypchl

Tema 1.7. IIpon3BOAUTENBHOCTD TPY/IA U ITyTH €€ MTOBBILIEHUS

Tema 1.8. Omnara tpyaa




Tema 1.9./lonnaTe! kK 3apabOTHOM TIaTE

Tema 1.10. Knaccuduxarus u KanbKyJIupOBaHUE 3aTpaT HAa MPOU3BOJCTBO M peaTH3aIUI0
npoaykiuu. Busel cebecTouMocTH.

Tema 1.11 Ilokazatenu 3¢deKTUBHON NEATEABHOCTH MPEAIPUATHS

Tewma 1.12 OOmias xapakTepucTUKa HAJIOTOBOW cucTeMbl. Kiaccugukarus Hajaoros

Tema 1.13 LleHooOpa3zoBaHue HA IPEATIPUATHIX

Tewma 1.14 IlnanupoBaHue Ha NPEITPUATHIX

Tema 1.15 NuBecTuIIMOHHAS AEATEIBHOCTD NPEATTIPUATHI

Tema 1.16 Ouenka s3xoHOMHYECKON 3PHEKTUBHOCTH AEATEIBHOCTH MPEATPUATHUS

JANCHUIIIMHA « MEHE)KMEHT)

I[I/ICI_[I/IHJ'H/IHa BXOAHUT B ITUKJI O6H.[€Hp0(1)CCCHOHaHBHBIX JUCHUITIINH.

]_Ie.]'ll/l H 3a1a9Y4 TUCHUIIJINHBI.

B pesynbpTaTe n3ydeHus 00sA3aTeIbHON YaCcTH IUKJIA 00YUYaIONIHIACS TOJIKCH:
yMeThb:
— yIpaBJsATh KOHOIUKTAMH M CTPECCaMU B IIpoliecce MpodhecCuoHaIbHOM
NEATENBLHOCTH,
3HATD:
— XapaKTepHBIC YePThI COBPEMEHHOTO MEHEKMCHTA,;
—  IHKJI MEHEIHKMEHTA;
— MPOIIeCC MPUHATHS U Peali3alliy yIPaBICHUCCKUX PelIeHUH, HH(OOPMAIIMOHHOE
oOecrieueHre MEHEKMEHTA

Buabl yueOHoi1 pa0doThl H 00bEM YUeOHBIX YACOB

Bua yyeOHoM padoThI Oo0bem

4acoB
MakcumajibHas yyeOHasi Harpy3ka (Bcero) 90
Oo0n3aTeibHAs ayAUTOPHAs y4eOHAsi HATPY3Ka (BCero) 60

B TOM 4YMCIJIC:

71abopaTOpHBIE 3aHATUS

MPAKTUYECKUE 3aHATHS 40




KOHTPOJIbHBIE pabOThI -

CamocrosiTesibHas padoTa odyuyaromerocst (Bcero) 30

B TOM 4YMCIJIC:

Umoeosas ammecmayus 6 ghopme ougpepenyuposannozo savema 6 6 cemecmpe

Conepmam/le JUCHUILIMHBI « MeHeTKMEeHT»:

Paznen 1. BBegenue B npeamer

Tema 1.1. CymHOCTB ¥ XapaKTEPHBIE YEPTHI COBPEMEHHOI'O MEHEKMEHTA.
Paszpnen 2. CymiHOCTB U coiepkaHue MEeHeKMeHTa

Tema 2.1 BHyTpeHHsIsI M BHELIHSSA Cpella OpraHU3ALMH.

Tema 2.2 [lmaHupoBaHUE B OPraHU3aLIHAH.

Tema 2.3. Opranuzanus Kak pyHKITUS yIIpaBICHUS.

Paznen 3. Ynpasiienne TpyA10BbIMH NPOLECCAMHA

Tema 3.1 MoTtuBanus, 1OTpeOHOCTU U AEIETUPOBAHUE .

Tewma 3.2 KoHTposb Kak QYHKIUS yIIPABJICHHUS.

Pa3znen 4. YnpagieHue npou3BoACTBEHHbIMHY MPOLECCAMH
Tema 4.1. [lpuHATHE yNIpaBIEHYECKUX PELICHUN.

Tema 4.2. KoMmMyHUKauu B OpraHu3alyy.

Tewma 4.3. JlenoBoe o01IeHNE B OpPraHU3alun

JAAUCHUIIVIMHA «I'OCYJAPCTBEHHAA U MYHUILIUITAJIBHASA CJIYXKBA»
JlucuunianHa BXOAUT B LMKII 0OHIENPOPECCUOHATBHBIX JUCIUILINH.

eau u 3aa0a4M AMCUUILIMHDI.

B pesynbTaTte n3ydenus 00s3aTeIbHON YacTH UKJIA 00yUYaIOIIUNACS TOJDKEH:
yMeTh:

— TPUMEHSTH KaJPOBYIO MOJIUTUKY HAa TOCYIAPCTBEHHON U MYHHUITUTIAIIBHON CITYXKOE;
3HATDb:

— CHUCTEMY IrOCYJAapCTBEHHBIX YUPEKICHUN U OPraHOB MECTHOTO CAMOYIIPABJICHUS;

— oOmue TMNpUHIUNBI W TpPeOOBaHUS K MPOXOXKICHUID TOCYJAPCTBEHHOM W

MYHHIIMIIAJIBHON CITYXKOBbI;



— OpraHU3alMOHHO-TIPABOBBIE (POPMBI TOCYTAPCTBEHHOTO anmapara yrnpaBieHUs

Buabl yueOHOM padoThl H 00bEM Y4eOHBIX YaCOB

Bun yueOHoii padoThI Oobvem uacos

MaxkcumanbHasi yueOHAasl HATpy3Ka (Bcero) 90
Oo0s13aTesibHAs ayIMTOPHAA y4eOHasi Harpy3Ka (Bcero) 60
B TOM YHCJIE:

IIPAaKTUYECKHUE 3aHATUSA 8

KOHTPOJIbHBIE pa0OThI 2
CamocrosiTesibHasi padoTa 00y4arinerocs (Bcero) 30
B TOM YHCJIE:

— CocraBiieHHE CXEM 30

— 3amnonHenue TadIuIg

— Jlokmaasl

— Ilpe3entanun
Hmozosas ammecmayus 6 ghopme sx3amena 6 4 cemecmpe

Conepxanue qnucuuiuiaabl «'mMOCy»:

Pazoen 1. Ucmopusa co30anus u cmanoe1eHus 20cyoapcmeennozo annapama ¢ Poccuu
Tema 1.1 T'ocymapcTBeHHBIN ammapaTr yIpaBiIeHUS M OpraHU3alMs MECTHON BJIACTH B
COBETCKHUU MEPUO/T

Tema 1.2 T'ocynapcTBeHHBIN anmapaT YNpPaBJICHUS U OpraHbl MECTHOTO CaMOYIpPaBJICHUS
Poccuiickon @enepanuu

Pazoen 2. I'ocyoapcmeennasn cayxyncoa ¢ Poccuiickou @edepavyuu

Tewma 2.1 IlpaBoBo€ peryiaupoBaHue rocyJapCTBEHHOM CiTy>kOb1 PD

Tema 2.2 TocynmapcTBeHHas TpaxzaaHckas ciuyx0a. IlpaBoBoe u  colMalbHO-
AKOHOMMYECKOE TMOJIOKEHUE FOCYIAPCTBEHHOTO IPAXKIAHCKOTO CITYKAIIEro

Tema. 2.3 TexHoIOTHS TPOXOKACHUS TOCYJAPCTBEHHOM CITYKOBI

Pazoen 3. Mynuyunanwvnasa cayxncoa

Tema 3.1 IIpaBoBoe W COUHMAIBHO — HKOHOMUYECKOE IOJIOKEHUE MYHHUIIMIAIBHOTO
CILy’Kalllero

Tewma 3.2 TexHoNOrUs TPOXOKAECHUS MYHUILIUTIATIBHOM CITY>KOBbI



Pazoen 4. Iloocomoeka, nepenoozomoeka u  NOGblUIEHUE  Keéanupukayuu
20Cy0apcmeeHHbIX U MYHUWURATbHBIX CTIYHCAUUX
Tema 4.1 Opraauzanyss TTOATOTOBKM W MEPENOATOTOBKM TOCYIAPCTBEHHBIX H

MYHUIHIIAJIBHBIX CIIYKAIIUX

JUCHUILIMHA « MAHOCTPAHHBI SI3bIK (ITPO®ECCUOHAJILHBIN)»

JlucrumimHa BXOIUT B ITUKIT 00menpoecCHOHATBHBIX TUCITUTIINH.
Iesu 1 3202494 AU CHUILIMHBI.

B pesynbTaTe u3ydenus 00s3aTeIbHON YacTH HUKJIA 00yUYaroIUACs TOJKEH:

yMeTh:
— paboTaTh ¢ npodeccnoHaIbHBIMU TEKCTAMU HA THOCTPAHHOM SI3bIKE;
— COCTaBJIATh U O(OPMIISITH OPraHU3ALUOHHO-PACTIOPSIIUTENbHYIO JOKYMEHTAIUIO
Ha UHOCTPAHHOM SI3bIKE;
— BECTH IIEPETOBOPHI HA UHOCTPAHHOM SI3bIKE;
3HATh:

— MPaKTUYECKYI0 IpaMMaTHKy, HEOOXOIUMYIO I MPOPECCHOHAIBHOIO OOIIEHUS Ha
WHOCTPAHHOM SI3BIKE;

— 0COOEHHOCTH MEPEBOJIa CITYKEOHBIX JOKYMEHTOB C MHOCTPAHHOTO S3bIKA.

Buabl yueOHoi1 pa0doThl H 00bEM YUeOHBIX YACOB

Bujx yueOHoI padoThl Oovem uacos
MakcumajibHas yueOHasi Harpy3ka (Bcero) 150
Oo0s3aTesIbHAsA ayAUTOPHAA y4eOHAsl HATPY3Ka (BCero) 100
B TOM YHCIIE:

KOHTPOJIbHBIE pabOThI 2

CamMocTrosiTeJibHas pabdoTa o0yuaroierocs (Bcero) 50
B TOM YHCJIIE
HUmocosas ammecmayuss 6 popme oughgepenyuposannoco 3avema 6 5 u 6
cemecmpax




Conepxanue nucuuIiuinHbl « MHOCTpaHHBIN A3BIK (MPO¢eCCHOHAIBLHDbIN)» :

Pa3zges 1. CTpyKTypa OPraHoB rocyapCcTBeHHOH BJIACTH
Paznen 2 .Ynpasienue couuajabHou chepou

Paznen 3 Yupexaenue

Pa3nen 4 JlIokyMeHTBHI B yUpesKIeHUH

Pa3zgen S. ITuka nesioBoro oo1eHus

Paznen 6. KoMnbroTepbl M IPOrpaMMHOe o0ecrevyeHue.

JTUCLHUIIJIMHA «[TPO®ECCUOHAJIBHAS DTUKA U ICUXOJOT S
JIEJJOBOI'O OBLLIEHUS1»

JlucrumimHa BXOIUT B ITUKIT 00menpo(ecCHOHaNbHBIX JUCITUTLIHH
Heau u 3a1a4u JUCHUNTIHUHBI
B pe3ynbTaTte n3ydyeHus 00s3aTeIbHOM YacTH LUKJIA 00Y4YarOIUNACS TOJKEH:
yYMeTh:
— TMPUMEHSTH B TPO(HECCUOHATLHON 1eATeTbHOCTH IPUEMBI JIEJIOBOTO OOIICHHUS;
3HATh:
— OCHOBHBIE TpaBWIa MPOPECCUOHAIBHOW ITUKU U MPUEMBI JIEJTIOBOTO OOIICHUS B
KOJUIEKTHBE;
— 0c00eHHOCTH TIPOPECCUOHAIBHOW HSTUKW W TCUXOJOTUM JIEJIOBOIO OOIIEHUS
CIyXaIllMX TOCYJApPCTBEHHBIX W WHBIX OPraHU3AIMOHHO-TIPABOBBIX  (HOPM
YUPEXKIAECHUN U OpraHu3alun

Buabl yueOHo# padoThl H 00bEM YUeOHBIX YaCOB

Bun yueOHol paboThI O6bem yacoB
MakcumajibHas yyeOHasi HAarpy3ka (Bcero) 90
Oo0n3aTe/ibHAs ayAUTOPHAs y4eOHAsi HATPY3Ka (BcCero) 60

B TOM 4YMCIJIC:

71ab0paTOpPHBIE 3aHATUS -

MPAKTUYECKUE 3aHATHUS 30

KOHTPOJIbHBIE pa0OThI

CamocrosiTesibHasi padoTa o0yuaromerocsi (Bcero) 30




B TOM 4YHUCJIC:

CocTaBiieHHME KOHCIIEKTOB 8

[ToaroroBka cooOIIEHMIT 12

Hmozcosas ammecmayus 6 ghopme ougpepenyuposanmnozo 3auvema na 4 cemecmpe

JAUCHUIIJIIMHA «YITPABJIEHUE ITEPCOHAJIOM)»
JucuuninHa BXOJUT B IIUKI o01enpodeccuoHanbHbIX JUCIUTIINH.
Hean u 3a1a4u AUCUUIIIIMHBI
B pesynbTaTe u3ydenus 00s3aTeIbHON YacTH HUKJIA 00yUYaroIUACs TOJKEH:

YMeThb:

— CcO3/aBaTh OJAroNMpPUSITHBIN TCUXOJOTMYECKUM KIUMAT B KOJUIEKTUBE; d(DPEKTUBHO

VIIPABJIATH TPYJAOBBIMU PECYPCaAMU;
3HATDb:

— cojJepkaHHe  KaApoBOro, WHOOPMAIIMOHHOTO, TEXHHMYECKOTO U  IPABOBOTO
obecrieyeHUs CUCTEMBI YIIPABIICHHS TIEPCOHAIIOM;

— OPraHu3aIlMOHHYIO CTPYKTYPY CIY>KOBbI yIIpaBiIeHUs IEPCOHATIOM;

— 00IIMe TPUHIUITBI YIPABJICHUS IEPCOHATIOM;

— TPUHIUIBI OpraHU3aIuu KaJpoBOi paObOTHI;

— TICUXOJIOTMYECKHE aCTEKThl YIIPaBIICHHUS, CIOCOOBI pa3pemieHus KOH(MIUKTHBIX
CUTYallUi B KOJIJICKTHUBE;

Buabl yueOHo# padoThl H 00bEM yUEOHBIX YaCOB

Bun yueOHo# paboTh O6bem yacoB
MaxkcuMmanbHasi yueOHasi HAarpy3ka (Bcero) 66
Oo0s13aTesibHAs Ay IUTOPHAs yueOHAasi HArpy3Ka (Bcero) 44

B TOM 4YMCIJIC:

71ab0opaTOpHBIE 3aHATUS -

MPAKTUYECKNE 3aHITUA 24

KOHTPOJIbHBIE pabOThI

CaMmocrosiTesibHasA padoTa o0yuarierocs (Bcero) 22

B TOM 4YHCIJIC:




CocraBiieHHE KOHCIIEKTOB 10

[ToaroroBka cooOIIEHMIT 12

Hmoeosas ammecmayus 6 ghopme ouggepenyuposannozo 3auema Ha 3 cemecmpe

Conepxkanue qucunmiinnbl «YIIPABJIEHUE HEPCOHAJIOM»
Pa3gea 1. Ilcuxoiornss Me;KJINYHOCTHOTO B3aNMOJIEeCTBUSA
Tema 1.1. IlpencraBienHue o JIMYHOCTH B COLIMAIBHOM MICUXOJIOTHH.
Tema 1.2. ConnanbHasi ycTaHOBKA U S-KOHUENUIUSA TUYHOCTH.
Tema 1.3. Tunosiorus MEXrpynnoBbIX OTHOIICHUIA.
Tewma 1.4. KoHQAMKTBI B OpraHu3alusX.
Tema 1.5. Konpnuktel B opranuzanusax. KontponasHas padoTa.
Pa3pea 2. Ilcuxo10rust Me:KTHIHOCTHOIO B3aUMOAEHiCTBHUSA
Tewma 2.1. IlpakTuueckas opueHTalMs B OOLIEHUU
Tema 2.2. [lenoBas Gecena
Tewma 2.3. [lonsiTrie KpUTUKHU B TPO(PECCHOHATIBHOMN €SI TEIIbHOCTH.
Tema 2.4. AnanTanus U condaiu3anys B IpoeccuoHaaIbHON NeATeTbHOCTH.
Tewma 2.5. Ananranus u conpanu3anus B mpohecCuoHaIbHOM nesTeabHOCTH KoHTpoipHas
pabora.
Pazgen 3. MoaenupoBaHue NOpTpeTa JUYHOCTH CIIENNATNCTA.
Tema 3.1. MoaenupoBaHue NOPTPETA JIMUHOCTHU CIIEIIUATNCTA
Tema 3.2. CocTaBieHue nuanora Kak cnoco0a pemeHns KOMMYHUKaTUBHOM CUTYallUU.
Tewma 3.3. Pazpemnienune KOHGIMKTHON CUTYaIIUU.
Pa3znen 4. YnpagieHue 1eJI0BbIM 001IIeHUEM.
Tema 4.1. YnpapieHue AeJI0BbIM OOIIIEHUEM
Tema 4.2. KynbTypa peuu B 1€I0BOM OOILICHUH.
Tema 4.3. [Ipuembl, CTUMYJUPYIOLTHE OOIIEHNE U CO3/IaHUE TOBEPUTEIILHBIX OTHOIIICHUIA.

Tema 4.4. JlenoBas urpa «S-cnenuanuct. IToropoe 3aHsitue




JIMCHUTUIMHA «ITPABOBOE OBECITEUYEHME ITPO®ECCUOHAJIBHOM
JNEATEJIBHOCTW»
JlucuuiinHa BXOAWT B IUKIT OOIIETPOPECCHOHATBHBIX TUCITUTLINH
Heau u 3a1a4u JUCHUTNLTTHHBI
B pe3ynbpTaTe n3yueHus o0s3aTeIbHON YacTH IIUKIIA 00YYaIOIIHIACS JOJIKEH:
yMeTb:
— 3alUIIaTh CBOM MPaBa B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIHCTBOM;
— HCTOJB30BaTh MPABOBYIO0 HHPOPMAIIHIO B TPO(HECCHOHATLHON IeATeTLHOCTH;
3HATh:
— TMpaBa ¥ 00SI3aHHOCTHU CITy>KaIluX;
— B3aKOHOJATEIbHBIE aKThI W  HOPMATUBHBIE  JIOKYMCHTBI,  PETYJIUPYIOIIHEC
MPaBOOTHOMICHUS (GU3HUECKUX U FOPUIUICCKUX JIUIT;
— OCHOBHBIE 3aKOHOJIATEJbHBIE aKThl O MPAaBOBOM oOecreueHuru MpodecCHOHATBLHOM

ACATCIIBHOCTHU CIIY KallluX

Buabl yueOHoi1 padoThl H 00bEM YUeOHBIX YACOB

Bupa yueOHoi1 padoThI Oobvem uacos
MaxkcumanbHasi yueOHasi HArpy3Ka (Bcero) 150
Oo0s3aTesIbHAsA ayAUTOPHAA y4eOHAasi HATPY3Ka (BCero) 100
B TOM YUCIIE:
MPAKTUYECKHUE 3aHITHS 30
KoHnTtposnbHas padbora 4
CamocrosiTesibHAsA padoTa o0yuarierocs (Bcero) 50

B TOM 4YHCIJIC:

CocTaBiieHHE CXEM
3anoaHeHne Ta0IuI]
Pemrenue npaBoBbIX 3a1a4
Jlokiasl (COOOIIECH!S)

[Ipe3enranun

Hmocosas ammecmauus 6 ¢0p./l/l€ 9K3aAMeHa 8 4 cemecmpe




Conepxanune nucuumuinnbl « [TOTLI:

Paznen 1. IlpaBoBasi 6a3a rocy1apCcTBeHHOW M MyYHHIIUNIAJIbHOM CJIyk0b1 PO
Tewma 1. 1 IIpaBoBoe obecmieueHne MPOPECCHOHATBHON ACSITEIBHOCTH TOCYAAPCTBCHHON
ciryx0b1 PD

Tema 1.2 HopmaTtuBHBIE JOKYMEHTHI 10 MyHUITUIIAIBHON CIlTyx0e PD

Pasznes 2. AIMUHHCTPATHBHOE IIPABO

Tema 2.1. AAMUHHUCTPATUBHO — IIPABOBBIC OTHOIICHUS

Tewma 2.2. T'ocynapcTBEHHBIE CITy>Kalllle KaK CyObEKThl aIMUHUCTPATUBHOTO TIpaBa
Tema. 2.3 AJIMUHHACTPATUBHO — IPABOBBIE (POPMBI U METO/IbI YIIPABICHUS

Tema 2.4. AnMUHUCTpaTUBHAsI OTBETCTBEHHOCTD

Pa3znen 3. I'paxxaanckoe npaso

Tema 3.1 I'paxxaaHckue IPaBOOTHOILLICHHS

Tema.3.2 IOpuauueckue nuna

Tema 3.3 T'ocynapcTBO U rocy1apCTBEHHbIE 00pa30BaHUsI KaK CyOBEKThI TPaXJaHCKOTO
npaBa

Tema 3.4 ['paxgaHCKO-TIPaBOBOM JOTOBOP

Pa3znen 4. Tpyaosoe npaso

Tema 4.1 TpynoBsie MpaBOOTHOLIEHUS

Tema 4.2 TpynoyctponcTso

Tema 4.3 PexxuM Tpyza v OTAbIXa

Tema 4.4. [lucuuninHa Tpyaa

Tema 4.5 MarepuanbHasi OTBETCTBEHHOCTD

Tema 4.6 TpynoBsie ciopbl

Paznen 5. ApxuBHoe geJ10

Tema 5.1 TIpaBoBoe perynupoBaHue JOKYMEHTAIBHOTO O0ECTICUCHUS YIIPaBICHUS

Tema 5.2 IIpaBoBo€ peryimpoBaHue apXUBOBEICHUS



JUCHUIIIMHA «BE3OITACHOCTD KU3HEJAEATEJIBHOCTHN»

JlucuuruinHa BXOUT B ITUKIT 00IIenpo(ecCHnoHaIbHBIX JUCITUTIIINH
Ieau u 3aga4M 0CBOEHUS TUCIHUILIMHBI:

B pe3ynbrate usydeHus o0sA3aTeIbHOM YacTu [MKIJIA 00yYaroIUICs TOJIKEH:

yMeTh:

OpPraHU30BbIBATh U MPOBOJUTH MEPONPHUITHS MO 3aIIUTE PA0OTAOIINX U HACEIEHUS
OT HETATUBHBIX BO3JCHCTBUM YPE3BBIYAWHBIX CUTyallUl;

OpEeIIpPUHUMATh NPO(UIAKTUYECKUE MEphbl I CHU)KEHHSI YPOBHSI OIIACHOCTEU
Pa3IMYHOTO BU/A U UX MOCIEACTBUI B MPOPECCUOHANBHOMN IE€ATEILHOCTU U OBITY;
UCIIOJIb30BaTh CPEJCTBA WHIAMBUIYATIbHOM M KOJUIEKTMBHOW 3alUTBI OT OPYXKHUS
MacCOBOT0O IIOPAXKEHUS;

IIPUMEHSATH IEPBUYHBIE CPEACTBA MOKAPOTYLIECHUS;

OpPUEHTUPOBATHCS B MEPEYHE BOCHHO-YUETHBIX CHELUUATBHOCTEH U CaMOCTOSATEIBHO
ONPENENATh CPEJIM HUX POACTBEHHBIE MOTYYEHHON CEIMAIIBHOCTH;

IPUMEHATH NPOpECCHOHATIbHbIC 3HAHUS B X0/1€ UCIIOJIHEHUS O0S3aHHOCTEN BOCHHOMN
CJIy>kObl Ha BOMHCKHUX JIOJKHOCTSIX B COOTBETCTBUHU C MOJyUYEHHOM CIIEUANIbHOCTBIO;
BJIAJIETh CIOCO0aMH OECKOH(IMKTHOTO OOIIEHUS U CAMOPETYJISILIUK B TTIOBCETHEBHOM
JESITEIbHOCTU U AKCTPEMAJIbHBIX YCIOBUAX BOCHHOM CITy>KOBI;

OKa3bIBATh IICPBYIO ITOMOIIL ITOCTPAAABIINM,

3HATb.

NPUHIUIBL 00ECNeYeHUs] YCTOWYMBOCTU OOBEKTOB AKOHOMHKH, MPOTHO3UPOBAHUS
pa3BUTUSL COOBITUH M OIIEHKM TMOCJIEICTBUN MPU TEXHOTECHHBIX YpPE3BbIUANHBIX
CUTyalUsX U CTUXUWHBIX SBJICHUSAX, B TOM YHUCJE B YCIOBHUSX NPOTUBOJEHCTBUSA
TEPPOPU3MY KaK CEPhE3HOM yrpo3e HallMOHaJIbHOM Oe3omacHocTH Poccuu;

OCHOBHBIE  BHMJABI NOTCHUMAJIBHBIX ONACHOCTEM MW  HUX  MOCIEICTBUS B
npodeccuoHanbHON EeATeNbHOCTH U OBITY, MPUHIMUIIBI CHU)KEHUSI BEPOSITHOCTH UX
peanusanuu;

OCHOBBI BOGHHOM CITyObI 1 000POHBI TOCYAAPCTBA;

3aJaud U OCHOBHBIE MEPONPUITHUS TPaKIAHCKOM OOOpPOHBI; CHOCOOBI 3aIUTHI

HACCJICHUSA OT OPYIKHA MAaCCOBOI'O ITOPAKCHUS;



— MeEpbI TOXKapHOH 0€30MacHOCTH U MpaBuiia 0€30MacHOTO MOBEACHUS MIPH MMOXKapax;

— OpraHu3aIMIoO U TMOPSIOK MPU3bIBA TPAKIAH Ha BOCHHYIO CIIYKOY M TIOCTYIIJICHUS HA
Hee B JOOPOBOJIEHOM TOPSIIIKE;

— OCHOBHBIC BHUJBI BOOPYXKCHHS, BOCHHOW TEXHUKH W CHEIHAIBLHOTO CHAPSDKCHUS,
COCTOSIIIIUX Ha BOOPYXXEHUH (OCHAIEHWHM) BOMHCKUX TOJpa3AciieHUuil, B KOTOPBIX
MMEIOTCSI BOCHHO-YYETHBIC CIIEIUATBHOCTH, POJICTBeHHBIE cnieruanbHoCcTIM CIIO;

— 00JacTh TPUMEHEHUS TMOIyYaeMbIX MPO(ECCUOHATBHBIX 3HAHWN TIPU HCIIOJTHCHUH
00s13aHHOCTEW BOCHHOM CITY>KOBI;

— TIOPAJOK U ITpaBHJId OKa3aHUs HCpBOfI IMOMOIIH IIOCTpaaAaBIINM

Buowt yueonoit pabomul u 06vem yueoOHoU OUCYUNTUHBL

Ob0beMm
Bun yueOHOM paOoThI
4acoB
MaxkcuMaibHasi yueOHasi HAarpy3Ka (Bcero) 102
Oo0s3aTesbHAsA ayAUTOPHASA y4eOHAsl HATPY3Ka (BCero) 68
B TOM YHCJIE:
J1a00paTOpHBIE 3aHITUS -
MPAKTUYECKUE 3aHATHS 20
KOHTPOJIbHBIE pa0OThI 1
CamocrosiTesibHasi padoTa 00yuarierocst (Bcero) 34
B TOM YHCJIE!
CocraBieHue KOHCIEKTOB 14
[ToaroToBka cooOuieHUI 20

HUmoeosas ammecmayus 6 ghopme ougpepenyuposannozo sauema 6o 2 cemecmpe

Conep:xanue aucuuiinibl «BAKD:

Pa3znen 1. Upe3Bbluaiinble CUTYalluM MUPHOTO M BOEHHOI'0 BPeMEHU U OPraHU3AIUsA
3allUThI HACEJIEHUSA

Tema 1.1. Benenue. Knaccudukamus YC

Tema 1.2. IIporno3zupoanne YC, TeopeTudeCKre OCHOBBI

Tema 1.3. HWaentudukauuss BpeaHbIX ¢ TpaBMUpyrommx ¢GaktopoB B cdepe

HpOPISBOI[CTBCHHOﬁ JCATCIBHOCTH.




Tema 1.4. IlpakTnueckass padora Nel. BausHue MukpokiamMara IOMEIICHUNA Ha
3¢ (HEeKTUBHOCTH TPYIOBOU IEATENBHOCTH

Tema 1.5. IlpakTuyeckas padora Ne2. Bpennole U TpaBMupyomnme (aktopsl B chepe
MIPOU3BOACTBEHHOM JIEATEIbHOCTH

Tema 1.6. IlpakTuyeckas padora Ne3. Bpeansie u TpaBMupytomue GakTopbl BObI

Tema 1.7. IlpakTnueckas padora Ne4. Ouenka onmacHocTu aBapuu ¢ Beiopocom AXOB.
Tema 1.8. IlpakTuyeckasi padora NeS. Onenka paaualiOHHON 0OCTaHOBKH.

Paznen 2. Opranm3anMoHHbIE OCHOBBI MO 3amure HacejeHusi or YC mupHOro u
BOCHHOI'0 BpeMeHH

Tewma 2.1. MUC Poccun — @enepanbHblil Oprad yrnpaBieHus: 00J1aCTy 3alllUThl HACEIEHUS U
tepputopun ot UC

Tema 2.2. EnnHas rocyaapCTBEHHAs CUCTEMA NpeaynpexacHus n nuksuganna UYC.

Tema 2.3. 'O u ee OCHOBHBIE 3a/1a4H

Pazgen 3. Opranusanus 3amuThbl HacejieHuss 0T YC MUPHOro 1 BOGHHOTO BpeMeHHU
Tema 3.1. HopmatuBHO-TIpaBOBast 06a3a 3amuthl Hacesnenus B YC

Tewma 3.2. IH>keHepHas 3a1MTa HaCEJICHUS.

Tema 3.3. DBakyanust HaceJIeHUs

Tema 3.4. Yoexuma. [Topsaok UCOIB30BaHUS YOSKUII]

Tewma 3.5. Cpencra unnusuayainbHoi 3ammtsl (CU3) B UC

Tema 3.6. IlpakTnueckas padora Ne6. Opranuzanus noaydeHus u ucnosbzoBanus CU3 B
qC

Tema 3.7. Opranuzanus aBapUHO-CIACATEIBHBIX M APYIMX HEOTIOXHBIX padoT
(ACOHP). ITnanupoBanue u opraHusaius

Paznen 4. OlecneyeHne 3IKOHOMHUYECKON YCTOMYMBOCTH (PYHKIIMOHUPOBAHUS
00bEKTOB HAPOAHOrO X03s1licTBa B YC

Tema 4.1. OGecnieueHre MOBBILIEHUSI YKOHOMUYECKON YCTOMYUBOCTH (DYHKIIMOHUPOBAHUS
00BEKTOB HapoHOTO X03sticTBa B UC

Pasznes S. OcHOBBI BOCHHOI CJ1yK0bl. OCHOBBI 000POHBI FOCYIAPCTBA

Tema 5.1. Boennas nokrpuna PO

Tema 5.2 Ilytu oOecrieueHue HalMOHAIBHOM Oe3omacHOCTH. Teppopusm U €ro

MOCJIECTBUE



Tema 5.3. Boennas 6e3onacHocts PO

Tema 5.4. Ctpykrypa BoopyxkeHHbIX cuil PD. Oyukiuu u 3aaaun Boopyxenubix Cun PO
Tema 5.5. Bunbl u poa BoopyxkeHHsix cuin Poccuu, ux mpeaHazHaueHHE U OCOOCHHOCTH
MPOXOXKACHUSI CITYKOBI

Pa3zpnen 6. Boennas ciayxda — ocoOblil BuA QpenepaabHoii 'ocynapcTBeHHOM CIyKObI
Tema 6.1. Boennas cinyx6a 1o npusbIBy U KOHTPAKTy, [IpaBo nepuoaa BOMHBI

Tema 6.2. . IlpakTuueckas padora Ne7. [IpaBa u 00513aHHOCTHU, JTBTOTHI, IPEACTABISIEMBIC
BOEHHOCIYyXaiemy. [IpaBoBasi ocHOBa BOGHHOU CITY>KOBI

Tema 6.3. IlpaBuia npuema B BOGHHbIE 00Pa30BATEIIbHBIC YUPEIKICHUS

Tema 6.4. TpeboBaHUs K BOGHHOCTY>KAIIUM. BUIbl OTBETCTBEHHOCTH BOCHHOCITY KAIIINX
Pazgen 7. OCHOBBI BOEHHO-NIATPHOTUYECKOT0 BOCTIUTAHUS

Tema 7.1. boeBble Tpaguu BOOpyXEHHBIX cu Poccnn

Tewma.7.2. CumBosIBI BOMHCKOM yecTu. Putyansl BoopyxeHHbIX cuil. KoHTposibHasi pabora
Nel. OcHOBBI BOEHHOM CITy»0bl 1 0OOPOHBI TOCYJapCTBA.

Pasgesq 8. OCHOBbI MeIMUMHCKUX 3HAHUHM U 340POBOro o0pa3a KU3HHU. 310POBbIH
o0pa3 KM3HH KaK Heo0XoaumMoe YCJI0BHE COXPAHEHHMS W YKpeIUICHUs 310pPOBbS
YyeJI0BeKa M 001ecTBa

Tema 8.1. ®usznueckoe M IyXOBHOE 370pOBbe uenoBeka. OTpuuarenbHbie (HaKTOPHI,

BJIIMAIOIINC HA 3JOPOBBC YCIIOBCKA

Tema 8.2. Bo3mosxHbIe TpaBMbI B OBITY, Ha Mpou3BOACTBE, Tpr YC MUPHOTO ¥ BOSHHOTO
xapaktepa. [IpakTtuueckas padora Ne8. [lepBast momolis mpu KPOBOTEUEHUSIX

Tema 8.3. Ilpakruuyeckasi padora Ne9. IlepBas MeauuuMHCKas MOMOLIb INPU TPABMAaxX
OTNIOPHO-ABUTATEILHOIO anmnapara

Tema 8.4. IlpakTtuueckas padora Nel(. [lepBasg MenUIIMHCKAsT TOMOIIb IPU OTPABJICHUU

AXOB



4.2. AHHOoTanmuu nporpaMm nNpodpeccrHoOHATIbHBIX MOJYJEH
OO0masi XapaKTepUCTHKA AHHOTAUMIA POrpaMm

npo¢ecCHOHAJIBHBIX MOAYJIEH

OcHoBHast mpodeccuoHanbHas o00pa3oBaTelbHAsl MporpaMma IO CHEIUATbHOCTH
CIIO 46.02.01 doxkymeHTanMOHHOe o0ecriedyeHHe YIPABJIeHUS M APXUBOBeJdeHHE
MpEeAyCMaTpPUBAET OCBOCHHUE CIIETYIOIINX MPO(ecCHOHAIBHBIX MOAYJICH:

1 Opranusanus JOKYMEHTAllMOHHOTO 00€CIIeUeHH sl YIIPABICHUS U

(yHKIIMOHUPOBAaHMS OpraHU3alUun

2 QOpraHuzanus apxXuBHON U CIIPaBOYHO-UH(OPMAIIMOHHON pabOThI MO TOKYMEHTaM

OpraHu3aluu

3 BreimonHeHne paboT Mo OJAHOMN MM HECKOJIBKUM IpodeccusiM pabodnx, JOHKHOCTIM

CITy>KalluX

[Tpodeccuonanbuplii Moaynb «BbimomHenue pa®oT mo mpodeccun» peaau3yercs
nyTéM ocBoeHus conepxkanusa MIK: «10Y», «IIpaBoBoe perynnpoBaHue yrnpaBIeHYECKON
AesTeNbHOCTH», «OpraHu3anus CEKpeTapckoro oOciayX uBaHUs», «OpraHuzauus u
HOPMATHBHO-TIPABOBbIE ~ OCHOBBI ~ apXWMBHOro  jena», «MeTonguka W TNpaKTHKa
apXuBOBeleHUs», «(O0ecreyeHue COXPAaHHOCTU JIOKYMEHTOB»  SIBJIIOIIMXCS YacThbIO
OCHOBHOM TpodeccuoHalibHON o0pazoBarensHoil porpammbl @I'OC CIIO no npodeccusim
cnermanbHoctn  46.02.01  /lokymeHTanuMoHHOe  oOecneyeHHe yNpaBjieHHs U
apXuBOBeJCHUe.

OcBoeHHME  KaXJIOro Mpo(hecCHOHAJIbHOTO  MOAYJS — 3aBepUIaeTcs  OLIEHKOH

KOMHCTCHHI/Iﬁ CTyACHTA 110 CUCTECME DK3aMCHa.

MNPO®ECCUOHAJIBHBIA MOJIY.JIb
«OPTAHM3BALIIUA TOKYMEHTAIIMOHHOI'O OBECIIEYEHUA
YIIPABJIEHUA U PYHKIIMOHUPOBAHUA OPTAHU3ALIUHN »

OG6yuenue gaHHOMY NPO(PECCHOHATEHOMY MOIYJIIO BKIIFOYAET B ce0s U3yUCHUE
CJIEIYIONIEr0 MEKIUCITUTUTMHAPHOTO Kypca:

— MJIK 01.01 IOY

— MJK 01.02 ITpaBoBO€E peryampoBaHu€ yIPaBICHYECKOU NESITENbHOCTH



— MJIK 01.03 Opranuzanusi CEKpeTapcKoro o0cIy>KMBaHUs

B pesynbrare u3ydeHus npodeCCHOHATEHOTO MOl O0YYArOIIUICS TOTKEH:
AMeTh MPAKTHYEeCKHIA ONBIT:
— JIOKyMEHTAI[MOHHOTO 00CCIICUeHHsI YITPABICHHS ¥ OpraHu3alii PyHKIIMOHUPOBAHUS
odwuca;
yMeThb:
— TMPUMCHSTHh HOPMATHUBHBIC TIPABOBBIC AKThI B YIIPABICHUYECKOH ICATEILHOCTH,
— TOJTrOTaBIMBAThH MPOCKTHI YIIPABICHUCCKUX PEIICHHIHA,
— o00OpabaThIBaTh BXOJISIINE ¥ HCXOIAIINE TOKYMCHTHI,
— CHCTEMaTH3HPOBaTh UX, COCTABJIATH HOMECHKIIATYPY A€l U (POPMUPOBATH JTOKYMCHTHI
B JIeTIa;
— TOTOBWTH U IIPOBOJMTH COBECIIAHUSA, JICJTOBBIC BCTPEUH, IPUEMBI U TIPE3CHTAIINY;
3HATh:
— HOpPMATHBHBIC MPABOBBIC aKTHI B 00JIACTH OPTaHU3AIMH YIIPABICHICCKON ACSITSILHOCTH;

— OCHOBHBIE MPaBUJIa XPAHESHUSI U 3AIIUTHI CITYKeOHOM HHPOpMaIuu;

OcBoenue cooTBeTcTBYOIIMX NpodeccnoHaIbHbIX kKoMuereHunu (I1K):

[1IK 1.1. KoopauaupoBath paboTy opraHu3zanuu (IpUEeMHON PYKOBOJIUTEINS), BECTH MPUEM

MOCETUTEJICH.

IIK 1.2. OcymiecTBiarh padOTy MO TOATOTOBKE W TMPOBEACHUIO COBCIIAHMM, ICIOBBIX
BCTpEY, MPUEMOB U MIPE3CHTAIUH.

IIK 1.3. OcymiecTBiaTh TOATOTOBKY JICIOBBIX IOE3JIOK PYKOBOJMTEISI M APYTUX
COTPYIHHUKOB OpTaHU3aIINH.

I1K 1.4. OpranuzoBsiBaTh pabouee MECTO CEKpeTapsi U PyKOBOAUTES.

[1IK 1.5. OpopMisaTh U perucTpupoBaTh OPraHU3AIMOHHO-PACTIOPSIUTEIBHBIC JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX HUCTIOJIHCHHUS.

[1IK 1.6. OGpabaTpiBaTh BXOIAIIME W HCXONSAIINE JTOKYMEHTBI, CHUCTEMATH3UPOBATHh WX,
COCTaBJISITh HOMEHKJIATYPY Je1 U POpMUPOBATh TOKYMEHTHI B JIeTia.

IIK 1.7. CamocTosiTelbHO padOTaTh ¢ JOKYMEHTaMH, COJECpPKAUIMMU KOH(UICHIIMATHHYIO

nH(pOpMaIMio, B TOM YHCIIE C JOKYMEHTAMH T10 JIMYHOMY COCTaBY.



I1IK 1.8. OcymectBiarh TenedoHHOE 00CTy)KMBaHUE, IPUHUMATD U Mepe/iaBaTh (HAKCHI.

[1K 1.9 CoctaBnars u oQOpMIATH OpraHU3aIMOHHO-YIIPABICHYECKUE JTOKYMEHTHI

IIK 1.10 Biiagers pyCcCKUM S3BIKOM
IIK 1.11 Oka3zaHue moMoIy pyKOBOJUTEIIO B INIAHUPOBAHUU pabOYero BpeMeHI/I2

PexoMenayemMoe KOJINIECTBO YaCOB HA OCBOEHHE MPOrpaMMbl Po(ecCHOHAIBLHOT0
MOIYJIfA:
MaKCUMaJIbHOU yueOHOH Harpy3ku oOydaromierocs: — 330 gacoB (796 yacoB BapuaTUBHOM
94acTH), BKITIOYas:
—  00s13aTenbHOM ayIuTOpHON yueOHOM Harpy3ku odydaromerocs — 220 gaca
(530 wyacoB BapHaTHBHOM YacTH),
—  caMOCTOsTeNbHOU paboThl oOyuaromerocs — 110 gacos (266 gacos
BapHATHBHOMN YacTH);
—  y4cOHOM NPaKTHKH (ITOJTyICHHE IEPBUYHBIX HABBIKOB IT0 OPTaHU3aIHNA PAa0OTHI
C YIPABJICHYCCKUMH JIOKYMEHTAMH TIPEANIPUATHS) — 72 yaca

— MPOU3BOACTBEHHAs MpakTuka (npepauruiomuas) — 4 neaenu (144 gaca)

MJIK 01.01 JOY
— Pa3ngen 01.01.01 «/lokymeHTHpOBaHUE MHDOPMAITUNY

—  Pa3nen 01.01.02 «/lokymMeHTallMOHHOE OOECIIeUeHHE SATSIIbHOCTH MPEAPUSITHS

Paznen 01.01.03 «/lokymeHTalIMOHHOE 00€CTIEUEHUE AESITENbHOCTU KaJIPpOBOM
CILy>KOBbI TPEATPUATUSD)
— KypcoBas padora no pasgeiny «{loKyMeHTAaUMOHHOE 00ecrieYeHHe 1eATeJIbHOCTH
KA/POBOil CJ1yKOBI NPEANPUATHS
— Pa3pnen 01.01.04 «IIpumeHeHre TEXHUYECKUX CPEACTB B (PYHKIMOHUPOBAHUU
oduca»

— Pa3pgen 01.01.05 «Texnomorust mpodeCCHOHATBHOTO CTAHOBIICHUS

MJIK 01.02 IIpaBoBoe peryjiipoBaHue yNpaBJeH4YeCKOH 1eATeJIbHOCTH

— Pazngen 01.02.01«IIpuMeHeHne NpaBOBBIX AKTOB B YIIPABJIECHUYECKON AEATEIBHOCTH

2TIK 1.9 — 1.11 opMHEpYIOTCS 3a CUET BAPHATHBHBIX YACOB



— Pazagen 01.02.02 «HopmaTuBHO-METOIUYECKOE 0OECIIEUeHUE OPTaHU3aIlIMOHHO-
YIPABJICHUYECCKOU JIEATEILHOCTH MPEANPHUITHS B chepe AeTONPOrU3BOICTBA U
apXUBOBEICHUS

MJK.01.03 Opranuszanus ceKpeTapcKoro 00CayKuBaHUs

— Pazngen 01.03.01 «Opranuzanus AesITEILHOCTA CEKPETAPs PYKOBOAUTEISI

— Pazgen 01.03.02 «KynbTypa peuu B I1€ITEILHOCTH CEKPETAPS»

— Pazngen 01.03.03 «ITpuMeHeHHE TEXHOJOTHH PaOOThI CJICTIBIM JISCATHUIIATBIIEBBIM
METOI0M)

— Pazngen 01.03.04 «PenaktupoBaHue Ciy>K€OHBIX JOKYMEHTOBY»

— Pazgen 01.03.05 «TexHosorus co3nanusi dJIEKTPOHHOW MOJIENM JOKYMEHTA»

— Pasgen 01.03.06 «YnpaBiieHuE COMATBHO-TICUXOJOTMYECKUMHU MPOIIECCAaMU B
JESATEILHOCTUA CEKpeTapsi»

YuyeoHass mpakTHka (IOJydeHUE TICPBUYHBIX HABBIKOB [0 OpraHHM3allMK padOThI ¢
yIPaBACHUYECKMMH JOKYMEHTAMU TIPS IIPHUSITHS)

IIpousBoacTBeHHAsI MPaKTHKA (TTPEAAUILIIOMHAS)

MNPO®ECCUOHAJIBHBIA MOJIYJIb
«OPTAHU3AIIAA APXUBHOM U CIPABOYHO-UH®OPMAIIMOHHOM
PABOTDI 11O JOKYMEHTAM OPT'AHU3ALIUN»

OOydenne aaHHOMY TPOQECCHOHATLHOMY MOIYJIIO BKIIOYAaeT B ceOS HM3y4YCHHE
CJIEIYIOLIEr0 MEeKIUCIUIUIMHAPHOIO Kypca:
M/K.02.01 Opranusanus 1 HOpMaTUBHO-IIPABOBBIE OCHOBBI APXMUBHOTO JIEJIA
M/K.02.02 TocynapcTBeHHbIE, MyHHUIIUTIATbHBIE APXHUBBI U ApXUBBI OPTaHU3ALINI
M/K.02.03 Meroauka u npakTUKa apXUBOBEACHUS
MJIK.02.04 OO6ecnieyeHre COXPaHHOCTA JOKYMEHTOB
PesynpTaToM oOcBOeHHsS TporpaMMbl  NMPOGECCHOHAIBHOTO MOJIYJSA  SBISCTCS
OBJIaJICHUE CTyACHTaMU NMPO(HECCUOHATBHBIMU KOMITCTCHITUSMMU:
HMeTh MPAKTUYECKU ONbIT:
OpraHU3alliyd ApXUBHOM, B T.4. CIPAaBOYHO-UH(OPMAIIMOHHON PabOTHI 10 JOKYMEHTaM;

yMeTh:



3HATDb.

OpraHU30BbBIBATHL ACATCIBHOCTH apxXxyuBa C YUYCTOM OpPraHHU3allMOHHO

IIPABOBOT'0O CTaTyca U MPOQHIIs;

HCIIOJIB30BATh B  JCATCIIBHOCTU aApXHBd COBPCMCHHBIC KOMIIBIOTCPHBIC

TCXHOJIOTHH,

INPUMCHATH COBPCMCHHBLIC MCTO/JMKH KOHCCPBAIIMM M PECTAaBPAllMM APXHUBHBIX

JIOKYMEHTOB;

CUCTEMY apXUBHOIO ynpasiieHHs B Poccniickon denepanuy 1 OpraHn3annuio
ApxusHoro ¢onma Poccuiickoit deneparuy;

CUCTCMY XpPaHCHUA U O6pa6OTKI/I JOKYMCHTOB

IIK 2.1

OCYHIGCTBJIHTB OKCIICPTHU3Y HCHHOCTH JOKYMCHTOB B COOTBCTCTBHHU C

I[@IZCTB}GOH.[PIMH 3aKOHOJATCIIbHBIMH dKTaMW 1 HOpMAaTUBaAMM.

[IK 2.2

OcyiecTBIATh CIPABOYHO-TEXHUYECKYIO 00pa0OTKY TOKYMEHTOB U JIE]I.

IIK 2.3

OO0ecrieunBaTh IIPpUCM 1 pallMOHAJIIBHOC PA3SMCIICHUC JOKYMCHTOB B dAPXHBC

(B T.4. TOKYMEHTOB TI0 JINYHOMY COCTaBY).

I[IK 2.4

ObecnieunBaTh y4€T U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

IIK 2.5

OpFaHI/I3OBBIBaTB HCIIOJIb30BAHUC aPXUBHBIX JOKYMCHTOB B HAaYYHBIX,

CIIPABOYHBIX U IIPAKTHYCCKHUX LOCIIAX.

IIK 2.6

OcyiiecTBIATh CIPABOYHO-UHPOPMALIMOHHYIO pabOTy MO TOKYMEHTaM, B
TOM YHCJIE C UCTIOJIB30BAHUEM OPITEXHUKH, IPOTPAMMHBIX CPEJCTB yUeTa U

IMOHUCKa JOKYMCHTOB.

IIK 2.7

OcyHIecTBIATh OPraHU3alMOHHO — METOIMYECKOE PYKOBOJICTBO M KOHTPOJIb
3a paboTOM apXWBa OpraHu3alliy U 3a OpraHu3alren TOKyMEHTOB B

ACIOIPONU3BOJCTBC.

K 2.8

OcymiecTBIATh paOOThI MO BEACHUIO ApXUBHOTO Jeia (XpaHeHue,
KOMILUIEKTOBAHUE, YUET U UCIIOIb30BaHUE JOKYMEHTOB ApXHUBHOTO (oHIa
Poccutickoit ®eneparun)




I[IK 2.9 | IIK 2.9 Ocy1iecTBasTh KOMIUIEKC PadOT MO OMUCAHHUIO apXUBHBIX
3
JOKYMEHTOB, CO3/IaHMI0 HAYYHO-CIIPABOYHOTO armapara

Buabl yueOHOM padoThl H 00bEM Y4eOHBIX YACOB
—  Bcero — 306 (230 yacoB BapraTHBHOM YacTH) YacoOB, B TOM YHCIIE:
—  MakcUMaJIbHOW ydeOHoW Harpy3ku ooOyuaromerocs — 204 wyacoB (154 waca
BapUaTHUBHOW YacTH), BKITIOYAS:
—  caMocTosTeNIbHOM paboThl oOyyaromerocs — 102 yacoB (76 yacoB BapuaTHBHOMU
YJacTH);
— TPOU3BOACTBEHHAsS MpaKTUKa (110 NpOoUITIO ClIEHUaIbHOCTH) — 2 Henenu (72 Jaca)

— TMPOM3BOJCTBEHHAs MpakTuka (mpeaaurioMuas) — 4 nenenu (144 gaca)
Coaep:xkanne 00y4eHusi o npogeccCHOHAIBLHOMY MOIYJTH0

MK 02.01 Oprann3zanus 1 HOpMATHBHO — IPABOBbIE OCHOBbI APXHUBHOIO /1eJ1a
— Pazpmen 02.01.01 Opranuzanus paboThl MO IKCIEPTU3E IIEHHOCTH JTOKYMEHTOB U
KOMILJIEKTOBAHHIO apXHBa
— Paznen 02.01.02. Opranuzanus UCIOIb30BaHUSI APXUBHBIX JOKYMEHTOB B HayYHBIX
U MIPAKTUYECKUX LIEISAX
MK 02.02 I'ocyaapcTBeHHbIE, MYHULIUNIAJIbHbIC APXUBBI M aPXUBbI OPraHU3anMu
— Pazgen 02.02.01 TexHonorust paboThl ¢ apXUBHBIMU JOKYMEHTAMHU B BEIOMCTBEHHBIX
apXuBax
MK 02.03 MeToanka ¥ NPaAaKTUKA APXUBOBEACHUS
— Pazgen 02.03.01 PaGota B cucteMax 3J€KTPOHHOTO JOKYMEHTO000pOTa
— Paznen 02.03.02 CocraBieHue HayqHO - CIIPABOYHOIO arnmnapaTa apXuBa
MK 02.04 O6ecnieuenne COXpAHHOCTH TIOKYMEHTOB
— Paznen 02.04.01 Opranuzaius padoThl ¢ KOHPUIESHIIUATBHBIMU TOKYMEHTAMU
— Pazgen 02.04.02 Yuér u obecrieyeHue COXpaHHOCTH JOKYMEHTOB apXHUBa
— Pazgen 02.04.03 PykoBoICTBO U KOHTPOJIb 32 paOOTOM apXruBa OpraHU3aINH
IIpousBoacTBeHHAsI MPAKTUKA (110 TPODUITIO CIIEIIUATEHOCTH)

[IpousBoacTBeHHAs MPaKTUKA (IPESIIUILTIOMHAS TIPAKTUKA)

1K 2.8 — 2.9 hopMHUpPYIOTCS 3a CYET BAPHATHBHBIX Y4COB



MPO®ECCHUOHAJIBHBIN MOJIYJIb

«BBIITOJIHEHUE PABOT IO ITPO®ECCHUN»

B pesynbraTte ocBoeHusi MpohecCHOHATBHOTO MOIYJs OOydaromuecss MOMy4yaroT

PAKTUYECKUN OMBIT BBITIOJIHEHUSI paboT 1o npodeccun 26410 Cekperapb-pedepeHr.

Leau u 3axa4u MoayJisl — TPeOOBAHUS K Pe3yJIbTATAM OCBOEHHS MOIYJISA:

C uenplo OBIAAEHUS YKa3aHHBIM BUAOM MPO(ECCHOHATBHON NEATEeIBbHOCTH U

COOTBCTCTBYHOITUMHU HpO(i)CCCI/IOHaJIBHLIMI/I KOMIICTCHIIMAMUA o6y%110m141¥1c;1 B XOAC

OCBOCHMU HpO(l)GCCI/IOHaJIBHOI‘O MOIYJIA JOJIKCH:

Nmerb npakTU4ecKUil ONbIT:

YMeThb:

3HATb:

[To cocTaBneHnto U OPOPMIIEHUIO TOKYMEHTOB IO JUYHOMY COCTaBY;
[To cocraBieHHIO W OQOPMIIEHHIO OPraHU3AUOHHO-PACIIOPSAIUTEIBHBIX
JOKYMEHTOB;

1o cocraBnenuto u ohopmiIeHHIO UHHOPMALIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

MPOU3BOJIUTH KOMITBIOTEPHBINH HA0OP TEKCTOBOW MH(POpMALINU C IPUMEHEHUEM
METOJUKH CJIETIOr0 JECATHNAIBIIEBOIO METO/Ia Ha KIaBUATYPE MEPCOHAIBHOTO
KOMITBIOTEPA;

COCTaBISATh M OQOPMIISITH CIY>KEOHBbIE JIOKYMEHThI B DJJIEKTPOHHOM U
OyMa)KHOM BHUJIE C MPUMEHEHHEM CPEJICTB KOMITBIOTEPHON TEXHUKU;
UCIIOJB30BaTh  BO3MOXKHOCTH  TeKCTOBoro mpoueccopa WORD  npu

COCTaBJICHUH JOKYMCHTOB.

OCHOBHBIE 2JIEMEHTHI YCTPOMCTBA KOMIBIOTEPHOHN KIIABUATYPHI, PACTIOJIOKEHHUE
OYKB U 3HAKOB,;

npaBuiia 0POPMIICHHUSI TEKCTOBBIX IOKYMEHTOB;

TpeOOBaHMS K OpraHu3anuy pabodyero MecTta oneparopa W MpaBHia TEXHUKH
0e301acHOCTH MpU padOTe ¢ KOMIIBIOTEPHON TEXHUKOM;

nepeuyeHb HOPMATUBHBIX JOKYMEHTOB, HEOOXOAMMBIX i OQOpMIICHHUS H

COCTAaBJICHUSA OIIPCACIICHHBIX BUI0OB JIOKYMCHTOB



OcBoeHue co0TBeTCTBYIINX NMpodeccuoHabHbIX KomnereHuuii (11K):

[1IK 1.5. OdopMsTh U perucCTpUPOBATH OPraHU3AMOHHO-PACTIOPATUTENbHBIE TOKYMEHTHI,
KOHTPOJIUPOBATh CPOKU UX UCTIOJIHEHUS.

[IK 1.7. CamocToATENEHO paboTaTh ¢ JOKYMEHTaMH, COACPKAIUMU KOH(MHUICHIIUATHLHYIO
uH(GOpMaIIKIO, B TOM YHCIIE C TOKYMEHTAMH IO JTUYHOMY COCTAaBY.

IIK 1.8. OcymectBiarh TenedoHHOE 00CTy)KMBaHUE, IPUHUMATD U Mepe/iaBaTh (DAKCHI.

Buabl yueOHoii padoThl 1 00bEM yUeOHBIX YaCOB
— MakcHUMaJbHOU yueOHOM Harpy3ku oOyuatomerocs — 102 gaca, Bkatogasi:
— 00s3aTenbHON ayIMTOPHOU yueOHO Harpy3ku oOydaromerocs — 68 4acos;
—  CaMOCTOSITEIbHON PaboThI 0O0yUaromerocst — 34 4acos;
- yueOHas MpakTUKa (MOJY4YEHHE NEPBUYHBIX HABBIKOB 10 pabOTE CIENbIM
JECSITUNATIBLEBBIM METO/I0M) — 2 Heaenu (72 yaca)

—  TIpOW3BOJCTBEHHAs MpakTuka (mpeanuriomuas) — 4 Henenu (144 ygaca)

Coaep:xkanne 00y4eHusi 1o nNpogeccnoHaIbLHOMY MOAYJII0
MJIK 03.01 TexHosorusi coctaBieHusi 1 0GOpPMIICHUS JTOKYMEHTOB 3JIEKTPOHHBIM
criocoooMm (KOJI)
— Pazgen 03.01.2001 TexHosmoruss cocraBieHus # O(GOPMIICHHS JOKYMEHTOB
a1eKTpoHHBIM crtocobom (KO/I)
YdyeOHas mnpakTHKA (MMOJYyYCHUE TICPBUYHBIX HABBIKOB IO pabOTe CIICTBIM
JIECSATUTIATBIIEBEIM METOJIOM)

IIpousBoacTBeHHAs1 NPAKTUKA (ITPEIUIIIIOMHAS)



5. KOHTPOJIb U OIITEHKA PE3YJIbTATOB OCBOEHUS OCHOBHOI
ITPO®ECCHUOHAJIBHOM OBPA3OBATEJILHOM ITPOI'PAMMBI

5.1. KoHTponr ¥ OIEHKAa OCBOCHHUS OCHOBHBIX BHUJIOB
npodpecCUuoOHaNbHONU JESATENBHOCTH, NPOo(PEeCCHUOHANBHBIX U O00HUX

KOMIIETEHIIU U

HopmatuBHO-MeTOIMUECKOE OOEceueHre TEKYIIEro KOHTPOJISl YCIEBAeMOCTH H
IpOMEKYyTOUHOM arrectauuu obOywatromuxcss 1o OIIOII CIIO ocymectBisieTcss B
cootBeTcTBUM ¢ TunoseiM nonoxenuem o CCY 3e.

OpraHu3anus TEKYIMEeTro KOHTPOJIS OCYIIECTBISIETCS B COOTBETCTBHH C YUCOHBIM
IJJAHOM TIOATOTOBKHU. IIpeaycMOTpeHBI CIIEIyIONIHME BHABI TEKYIIEro KOHTPOJIS:
KOHTPOJIbHBIE TOYKH, 3allUThl MPaKTUYECKUX paldoT, TECTUPOBAHHUE, pedepatsl,
BBITIOJTHCHHE KOMIUICKCHBIX 3371a4d | JIp.

[IpomexyTo4yHass aTTecTalusi MPOBOJUTCS B COOTBETCTBUU € rpaduKkoM yuyeOHOTo
mporecca Baxasl B rojf. Llenb mpoMeXyTOUYHBIX aTTECTallMii — YCTaHOBUTH CTEIEHb
COOTBETCTBHUS JTOCTUTHYTHIX OOYYAOIIMMHUCS TMPOMEKYTOUHBIX PE3YIhTATOB OOYUICHUS
(OCBOGHHBIX KOMIETEHIMI) miaHupoBaBiuMmcs mpu pazpadorke OIIOII pesynbraram. B
XO0/Ie  TPOMEKYTOUHBIX  aTTeCTalldii  TPOBEPSETCS  YPOBEHb  CHOPMHPOBAHHOCTH
KOMIIETEHIIUM, KOTOpBIC SIBJISIOTCS Oa30BBIMH MPU TEPEXO0Jie K CIEAYIOIEeMY To1ay

o0yueHus.
5.2. TpeboBaHMUA K BRINYCKHBIM KBaJlUPUKAIUOHHBIM paboTam

HtoroBas arrectamusi BBIMTYCKHHUKAa CpeIHEro MPO(EecCHOHATBHOTO Y4eOHOTro
3aBeICHUS SIBIIAETCS O0s3aTENbHONW U OCYIIECTBIISIETCS MOC]IE OCBOEHUSI 00pa30BaTEeIbHON
nporpaMmbl B MOJMHOM oObeme. Lleab MTOroBoil rocygapCTBEHHOM —aTTecTaluu
BBIIYCKHUKOB — YCTAaHOBJIEHWE YPOBHS TOTOBHOCTH BBIIYCKHHKAa K BBINOJHEHHUIO
npodeccuoHaNbHbIX  3aAady. (OCHOBHBIMM  3aJlayaMd  UTOTOBOM  TOCYIapCTBEHHOMH
aTTECTAIlNM SIBJSIOTCS - TPOBEpPKAa COOTBETCTBUA BhITycKHUKA TpeboBanusm OI'OC CIIO
W OmpelesieHUe YpPOBHS BBHINIOJHEHUS 3a]ad, IOCTABJICHHBIX B 00pa3oBaTeNbHOMN
nporpamme CIIO.

Hrorosas rocyaapCTB€HHasd arreCranuda CICHUAINCTAa 110 AOKYMCHTAIWMOHHOMY



00ecTeYeHHU IO yIpaBJieHus, apXHUBHUCTA 1o CIEUAIBHOCTH 46.02.01
JOKYMEHTAILIMOHHOE OBECIIEYEHUE VYIIPABJIEHUA U APXUBOBEJIEHUE
BKJIFOYAET TOJTOTOBKY M 3alllUTY BBIMYCKHOW KBAIU(PUKAIUOHHOW pabOThl (AMIIOMHOM
paboTsl). TemaTuka BBITYCKHON KBaTH(PUKAIMOHHON pabOThl COOTBETCTBYET COAEPIKAHUIO
OJTHOTO MU HECKOJBKHUX MPOPECCHOHATBHBIX MOIYJICH.

TpeboBaHus K BBITYCKHON KBAJIM(PUKAITMOHHOM padoTe.

KBAJIMOUKAILIMA Choenupanuct - 3TO CTENEHb, OTpa)karomas oOpa30BaTEIbHBIN
YPOBEHb BBIMYCKHUKA, CBUACTEILCTBYIONIAS O HAIMYMU (PYHIaMEHTAJILHON MOATOTOBKH T10
COOTBETCTBYIOIIEH CIIELIMAIBHOCTH, OCBOCHUH CIIEHUATU3ALIIH.

BellyckHas kBaliMUKaMOHHAs pabdoTa NpPEACTaBIAeT CO0O0M 3aKOHYEHHYIO
pa3pabOTKy Ha 3a/JlaHHYI0 TEMYy, HANUCAHHYIO JIMYHO AaBTOPOM IIOJI PYKOBOJCTBOM
HAay4yHOTO pYKOBOJUTENSA, CBUJCTEIbCTBYIONIYI0O 00 YMEHMM aBTopa paboTaTh C
JUTEepaTypoi, 0000IaTh W aHAIM3UPOBaTh (AKTUYECKUH Marepual, HCIOIb3Ys
TEOPETHUYECKUE 3HAHUS M NPAKTUYECKUE HABBIKM, IIOJYYEHHBIE IIPM OCBOCHUU
poQecCHOHAIbHOM 00pa30BaTENbHON NPOrPAMMBI, COAEPHKAIIYI0 3JIEMEHTHl HAyYHOI'O
uccienoBaHus. B BBINYCKHON KBaJM(pUKALMOHHOM paboTe  MOTYT HCIOJIb30BATHCSA
Marepuaibl MCCIEAOBAHUM, OTpaKCHHbIE B BBIMOJHEHHBIX paHEe CTYJAEHTOM KYpPCOBBIX
paboTax.

TemaTuka BBITYCKHOM KBaJIM(PHUKAIMOHHOW pabOThl pa3pabaThiBacTCs BEAYIIUMU
MIPENoAAaBaTeNAIMU NPEIMETHOW LMKJIOBOM KOMHMCCHUU C YYETOM 3afBOK NPEANPUITHI
(pupm), a Takke TEPPUTOPUAIBHBIX AJIMHUHUCTPATUBHBIX OPraHOB BJIACTH M, C YYETOM
€XKETOJHON €€ KOPPEKTUPOBKH, YTBEPXKAACTCS Ha 3aCEAaHUM MNPEAMETHOW ILIMKIJIOBOU
KOMHCCHH. TeMaTuka BBITYCKHBIX (KBaJU(UKAIMOHHBIX) padOT JOJKHA OTpa)KaTh
OCHOBHBIE c(hepbl U HANpPABJICHUS ACSATEIBHOCTH CIIEHUAINCTOB B KOHKPETHOW OTpaciu, a
TaK)X€ BBIMOJHSEMble MMU (YHKIMM HAa MPEINPUATHUSAX Pa3IMYHbIX OpPraHU3alUOHHO-
MIPaBOBBIX (HOPM.

B pabore BBIMYCKHUK [OJKEH TMOKa3aThb YMEHHUE KPUTHUUYECKH MOIXOIUTh K
MCCJICIOBAHUIO TEOPETUYECKUX BOIPOCOB, PACCMOTPETh Pa3IUYHbIE TOYKM 3pPEHHUS T10
IUCKYCCUOHHBIM TpoOjemMaM, apryMEHTHUpOBaHO (GOpMYyJIHpOBaTh MO3HUIMU aBTOPA;
HCIIOJIb30BaTh HOBBIE 3aKOHOJIATEIbHbIE 1 HOPMATHUBHBIE AKThI, HHCTPYKIUUH, MOJOKEHUS,

MCTOAUKHM MW  APYIrHC, OTHOCAIIMUECCA K paCCManHBaeMOﬁ TEMEC, HCIIOJIB30BAaTh



KOMITBIOTEPHBIE METO/bl cOopa M 00padOTKM HMHQOpMAIUH, NMPUMEHSEMbIe B cdepe ero
Oynymiel mpo¢eCCUuOHATBHON AESTETHHOCTH.

BreimycknHas kBanmpukanuoHHas paboTa CIOCOOCTBYET 3aKPEIUICHHUIO U Pa3BUTHIO
HABBIKOB CaMOCTOSTEIbHONW pabOThl W OBJAJCHUIO METOJIMKON HAy4YHOTO HCCIEAOBAaHUS
IIPU PEIICHUU KOHKPETHBIX MPOOJIEMHBIX BOMPOCOB. Kpome Toro, oHa 1mo3BosieT OIEHUTD
CTETICHb MOATOTOBIEHHOCTH BBINTYCKHHUKA JUIS MPAKTUICCKOW pabOThI B YCIOBHUSIX OBICTPO
Pa3BUBAIOIINXCS PHIHOYHBIX SKOHOMUYECKUX OTHOIIECHUH.

[leHHOCTh BBIMYCKHON KBaTH(PHUKAITMOHHOW pabOTHl OINpenesseTcs €€ BBICOKUM
TEOPETUYECKMM YPOBHEM, MPAKTHUYECKOM 4YacThlo, a TakXke TEeM, B Kakol Mepe
chopMynrpoBaHHbIE B pabOTe TMPEIJIOKEHUSI CHOCOOCTBYIOT YJIYUIICHHIO KauecTBa
HDKOHOMHUYECKON paboThl OpraHu3aiuii, TMOBBIICHUIO 3(PGHEKTUBHOCTH IMPOU3BOJCTBA
MPOJIYKLNH, BBINOJIHEHUS padOT, OKa3aHUs YCIYr MO HAMNpPaBICHUIO MPOQECCHOHATBLHON

ACATCIBHOCTH.

5.3. OpraHuzanusga HUTOTOBOW TOCYyJapCTBEHHOMH aTTecTaluu

BLINYCKHHKOB

Jlis mpoBeneHUsl 3alMThl BBIMTYCKHBIX (KBaIM(PUKAMOHHBIX) pabOThl MPUKa30M
JUPEKTOpa KOJUIEHKa CO3JaeTcs CleluanbHas aTTeCTallMOHHAs KOMMCCHUS, MpeJice1aTeNb
KOTOpOM YyTBepx)AaeTcsi MHHHUCTEpPCTBOM OOLIEro U MnpodecCHOHANbHOrO 00pa3oBaHUs

CBepmJIoBCKOM 00J1acTH.



